
Instructions for Author − 2011 NPDN National Meeting Poster Submissions 
 

Formatting your abstract 
 

This document identifies the information you will need to successfully submit an abstract for the 2011 

National NPDN Meeting. It is important that you follow the formatting instructions below. Abstracts 

submitted in the wrong format will be rejected. We are accepting abstracts for posters only. The 

presenter will receive a confirmation e-mail once the abstract has been submitted successfully. 

 

A. Category of presentation 

Please select one category from the following list that best describes your presentation. 

 New Pest Detections/State Updates 

 Pest Surveys 

 Diagnostic/Identification/Detection Methods 

 Network Information 

 Training and Education 

 Information Technology 

 Pest Eradication/Management 

 

B. Title 

Capitalize only the first letter of the first word and any proper nouns. The title is limited to 150 characters 

including spaces. Registered names and trademarks are not permitted in the title. 

 

C. Author information (list the primary author first) 

 One author must be designated as the primary using an asterisk (*). 

 Last name/surname  

 First name, middle initial 

 Affiliation (company/institution, city, state or province, and country) 

 E-mail address (primary author only) 

 Telephone (primary author only) 

 Repeat for additional authors, last name, first name, middle initial (do not include affiliation and 

contact information for secondary authors) 

 

D. Abstract text 

 Abstracts must be done in the following format: Microsoft Word  

 The abstract must be in one paragraph. 

 Include the title, authors, and author 

affiliations above the abstract paragraph 

with your submission. 

 Most textual and symbolic characters can 

be accepted. If the symbol is not 

available, spell it out (e.g., theta). Use all 

normal upper- and lower-case 

alphanumerical and common punctuation 

available on your keyboard. Use the 

common font Times for all text. 

 Character limit is 1,500 characters 

including spaces (approximately 250 

words). There will be no extensions 

granted on length of abstracts. 

 

 

 

  



Preparing your poster 
 

This section identifies the information you will need to successfully prepare a poster for the 2011 NPDN 

National Meeting. It is important that you follow the instructions below. If you have any questions, please 

contact Rachel McCarthy via e-mail at rachel.mccarthy@cornell.edu. 

 

Poster set-up may begin Sunday evening (Nov. 6) after 3 PM and take-down must occur on Tuseday (Nov. 

8) before 5 PM. 

 

Poster format guidelines 

Note: Inclusion of your poster on the Proceedings website is highly encouraged. The final presentation on 

the NPDN website will be in a read-only format. Alterations and copy/paste functionality will be 

disabled. Only posters created with PowerPoint will be accepted (with very few exceptions). Those with 

viable exceptions should contact Rachel McCarthy (rachel.mccarthy@cornell.edu) to make arrangements.  

 

The deadline for submission of presentations and posters for Proceedings is generally within 2-weeks 

following the conclusion of the meeting. All potential contributors will be contacted by e-mail with 

specific instructions. 

 

Poster preparation 

Display facilities 

 Posters must not exceed 46 inches (116 cm) wide by 45 inches (114 cm) high. Posters will be two 

per panel side (four total per panel, front and back). 

 Velcro or appropriate thumbtacks for attaching the poster display to the fabric panel backing will 

be provided. 

 Electrical outlets will not be provided in the poster presentation area. 

 

Preparation of the poster 

 The official language for the posters is English. 

 Prepare the poster on material that is lightweight. The material can be on one sheet so that it can 

be rolled up for easy transport. 

 Posters should be readable from six feet (two meters). Capital letters should be at last 3/8 inch (1 

cm) high after enlargement to full poster size. Photographs should be a minimum of 5x7 inches. 

 Handouts should be directly related to the topic of the poster and must not contain advertising. 

 Your poster should be self-explanatory so that you are free to supplement and discuss particular 

points raised by inquiry. It may include diagrams and charts, reaction schemes, table recordings, 

graphs, photographs, or written text, such as abstract summary, introduction, methods, results, 

and conclusions. 

 Some effects that may be used in a poster include color (effective in diagrams and charts), 

transparent overlays, and samples of materials, models, et cetera. 

 Arrange the material in sections, each without too many details but with a common thread. 

 Avoid overcrowding figures into tables. Legends and titles should accompany all figures, tables, 

photographs, et cetera in order to allow their immediate identification. 

 If you are not familiar with this form of presentation, we recommend that you plan the layout of 

the poster with an art/design consultant and consider having the artwork professionally drawn. 

 

Poster set-up may begin Sunday evening (Nov. 6) after 3 PM and take-down must occur by Tuesday (Nov. 

8) prior to 5 PM.  
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