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This document outlines a basic set of safety standards for resuming Napa County 4-H in-person 
programming/activities. These safety standards are specifically intended for Stage 2 of 
California’s reopening and may be modified at any time. Locations should be prepared to return 
to stricter protocols if there is a statewide or local re-emergence of COVID-19 that results in new 
stay-at-home orders, or if there is a site-specific exposure or other operational concern that may 
require a temporary closure. This document is maintained by the UCCE Napa 4-H Office. 
 

Additional UC ANR resources for resuming in-person activity can be located here. 
 
Required Operating Standards For All Programs Events, Activities, & Meetings 
If returning to regular in-person activity is authorized, UC ANR volunteers (acting as agents of 
the University), that have been advised to resume in-person work must, at a minimum, abide by 
these five basic protocols even when County requirements are less restrictive:  

1. Do not participate in any in-person ANR activities if sick (frequent cough, fever, 
difficulty breathing, chills, muscle pain, headache, sore throat, recent loss of taste or 
smell) or if you or someone you have been in contact with has been diagnosed with 
COVID-19.  

2. Maintain six feet of distance between people at all times.  
3. Require universal face coverings (cloth or paper masks, cloth bandanas, etc.) for all 

volunteers and participants when six feet of separation between people cannot be 
maintained. Locations must have a small supply to provide upon request. Note: CDC 
recommends that cloth face coverings should be washed after each use or at least daily. 

4. No group meetings/gatherings/events with more than 10 persons (indoor or outdoor).  
5. Maintain sanitary practices – frequently clean and disinfect workspaces and equipment, 

wash hands often, and use hand sanitizer.  
a. Ensure hand washing facilities (soap and hot water), hand sanitizer, and tissues 

are available to all participants. Hand sanitizer, must be available at or near the 
entrance of the facility.  

b. Ensure that all meeting spaces are cleaned and disinfected before and after use, 
and ensure adequate personnel and materials to maintain the required cleaning 
protocols. 

i. For locations such as private homes, churches, community centers, if pre- 
and post- event/meeting sanitization cannot be ensured, do not use these 
locations.  

ii. Encourage use of outdoor venues, which can be safer for in-person 
meetings. 

iii. Disinfect all high-contact surfaces frequently (before and after 
meeting/activity).  

iv. Disinfecting wipes must be available.   
 

http://safety.ucanr.edu/Programs/emergency/Current_Health_Alerts/Resuming_In-Person_Activity_622/


 
 
Recommended Safety Practices 
It is recommended that in addition to maintaining all five required operating standards listed 
above, volunteers should also: 

• Maintain a log of participant attendance and contact information (all persons 
attending – youth, parents, volunteers, etc.). Use Sample Daily Attendance and Visitor 
Log.  

• Avoid food service. Schedule meetings between meal times. 
o Use only single-use cups or bottles for drinks; encourage participants to bring 

their own refillable beverage container from home. 
o If food service is absolutely necessary, avoid buffets or other shared service – use 

boxed meals or ask participants to bring their own food. 
• Avoid shared materials, handouts, equipment, tools, etc. 

o Disinfect shared materials between each user. 
o Provide each attendee with their own pen/pencil to sign attendance log or have 

someone check them in.   
o Do not pass paper around. Place on chairs ahead of time or pass out directly to so 

everyone does not touch them. Wear single use gloves when handing out or 
receiving materials. 

• Ensure that materials/announcements for programs, activities, events, etc. clearly 
state that UC ANR meetings, events, activities are limited to ten persons or less, that 
UC ANR employees, volunteers and participants are required to maintain six feet of 
distance at all times and that face masks must be worn when this distancing cannot be 
ensured. 

• Maintain reporting and response protocol for suspected or confirmed COVID-19 
exposures. If you become aware of a suspected or confirmed COVID-19 exposure, 
please contact the Napa 4-H Office (Suzanne Amaral, 4-H Program Coordinator, at 
suzanne.amaral@countyofnapa.org or 707-253-4146) so that UC ANR established 
reporting and response protocol can be followed.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://ucanr.edu/sites/safety/files/326434.docx
http://ucanr.edu/sites/safety/files/326434.docx


 
 
QUESTIONS TO ASK BEFORE ALLOWING RETURN TO IN-PERSON OPERATIONS  
Answers to the following questions should be considered when determining whether you are 
ready to allow volunteers or participants to return to your location and/or resume in-person 
activity. If unable to answer yes to all of these questions, it is likely you are not ready to increase 
in-person activity:  
Health Monitoring, Testing & Tracing 

1. Have all volunteers and participants authorized for in-person operations been told they 
may not to come to work or engage in in-person UC ANR-sponsored activities if they 
have symptoms of, have been exposed to, or diagnosed with COVID-19 until symptoms 
have resolved or negative test results are provided? Symptoms: cough, fever, difficulty 
breathing, chills, muscle pain, headache, sore throat, recent loss of taste or smell.  

2. Are you able to accurately monitor and document which volunteers/participants are in the 
activity space at what times? Template for daily sign-in sheet for volunteers, participants, 
and all visitors will be provided.  

3. Do you know how to access and communicate with contact tracing resources (either 
through local public health or UC programs) in the event that a volunteer or participant is 
exposed to or tests positive for COVID-19? Do you know Napa County 4-H’s established 
reporting and response protocol for suspected or confirmed COVID-19 diagnoses or 
exposures?  

Occupancy  
1. Can you ensure that volunteers, visitors and/or participants are able to maintain 6 feet of 

physical distancing at all times? This may require reconfiguring activity spaces.  
2. Have you posted/informed participants and volunteers of the maximum capacity for each 

meeting room to ensure 6 feet of separation between people is possible (not to exceed 
10)? 

3. Have you posted signs at the facility entrance to inform all visitors of distancing, face 
covering, illness policies and hygienic practices? 

Face Coverings and Other Protective Equipment (PPE) 
1. Do volunteers/participants have masks or other non-medical face coverings and/or any 

other personal protective equipment required by UC standards and/or applicable health 
orders?  

2. Do you have a supply of extra masks for those who need them and single-use gloves for 
cleaning and/or handling any shared equipment or materials (e.g., public samples, mail, 
etc.)?  

Cleaning and Disinfection of Shared Spaces, Equipment & Materials 
1. Do you have enough cleaning/disinfecting products (soap, hand sanitizer, disinfecting 

wipes, etc.) on-hand to conduct proper cleaning?  
2. Have you set up a method/protocol and communicated to participants and volunteers the 

need for disinfecting any shared spaces and equipment between each user? 
3. Is soap and hot water available to everyone for hand washing? 
4. Is hand sanitizer is available to everyone?  

 
 


