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OFFICE OF THE VICE-PRESIDENT —
OFFICE OF THE PRESIDENT

   AGRICULTURE AND NATURAL RESOURCES
Division of Agriculture and Natural Resources

   
1111 Franklin Street, 6th Floor


Oakland, California 94607-5200












   DATE
XX XXXX XXXXX
Address
City, State, CA Zip
Dear XXXXX: 
It is my distinct pleasure to offer you the position of Principal Analyst with the University of California, Division of Agriculture and Natural Resources, Budget Office.  The appointment will begin on _________ at an annual compensation of $______.  Your appointment is 100%.

Effective September 1, 2009, the University of California implemented a one year system-wide furlough plan due to the state budget crisis.  Under the plan, employees’ work time will be reduced by a specified number of furlough days according to their salary level, with a commensurate reduction in pay.  This position will be subject to the approved furlough plan as implemented at the University of California, Division of Agriculture and Natural Resources.  Four more information, please visit http://www.universityofcalifornia.edu/budget.  

I look forward to you joining our team in the ANR Budget Office.  Please sign below to verify your acceptance of this position, and return the original to me at ANR Budget, 1111 Franklin Street, 10th Floor, Oakland, CA 94607.  

Sincerely,







Accepted:
NAME




                                   __________________________
TITLE - DEPARTMENT 




Signature

       Date
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