
ANR Business Operations Center - Davis PAYROLL FUNDING CHANGE PDC-rev 102016 

Signature    Signature 

Please send this signed form to the BOC.  An employee’s pay schedule (BW or MO) and the receipt date of this request will determine whether it hits the current payroll. 

I.  EMPLOYEE INFORMATION Requests to extend Limited Term Appointments (LTA) must be approved by ANR Staff Personnel Unit 
Name Unit Name Dept. Code # 

UC ID# Type of Appointment:  Academic, Career, LTA, Student, Contract. Pay Schedule BW MO 

II. APPOINTMENT INFORMATION If Effective date of change is PRIOR to the current payroll period, please complete a Salary Expense Transfer (SET) 
Current Percentage      % End Date No change to Percentage  No change to End Date Will not be renewed - Separation 

Change to Appointment Description of Change Contact BOCD Payroll for Separation Instructions 

III. PAYROLL DISTRIBUTION CHANGES If Effective date of change is PRIOR to the current payroll period, please complete a Salary Expense Transfer (SET) 
A. Current Distribution(s) 

*SUBG, SUBS, SB05, SB06

D 
# Account # Sub-

Acct *OBJ Project Code TC Job Title Begin 
Date 

End 
Date 

Distr. % 
Total=Appt % 

FTE  
= 
Yes 

DOS Action to existing 
Distribution 

New End 
Date Note 

% 
%
%
%
%
%
%
%

B. Requested Distribution Changes 

 New, Established SUBG, SUBS, SB05, SB06  All current Dist. % should = Appt. % 
D 
# Account # Acct 

Status 
Sub-
Acct 



OBJ 
Project 
Code TC Begin 

Date 
End 
Date 

 

Distr. % FTE % DOS Comment 

% % 
% % 
% % 
% % 
% % 
% % 
% % 
% % 

NOTES:  

IV. APPROVALS: Electronic signatures
Supervisor       Business 

Mgr. 
Unit Head  

Signature Signature Signature 

4-H & EFNEP, 
YFC Director 

SPU/APU 
for LTA’s 
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