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4-H was formed as the result of dedicated, forward-looking people, working individually and 
in groups.  These innovators were interested in youth education.  Although the 4-H Youth 
Development Program (YDP) was not a program established by just a few individuals, several 
are highlighted below. 
 

In 1902, A. B. Graham, an Ohio school superintendent, organized a boys’ and girls’ club with 
a home project based on corn.  This became the first 4-H club.  The first 4-H emblem was a 
three-leaf clover introduced by O. H. Benson some time between 1907 and 1908.  The clover 
was used on placards, posters, badges, and canning labels.  In 1908, pins with the clover 
emblem were introduced.  The H’s signified Head, Heart, and Hands. 
 

Benson cited the need for four H’s rather than three, suggesting that they stand for head, 
heart, hands, and hustle.  The present 4-H design was adopted when O. B. Martin, who was 
directing club work in the South, suggested that the 4-H’s stand for Head, Heart, Hands, and 
Health. 
 

Otis Hall, State 4-H Leader in Kansas, wrote the original 4-H pledge.  When the Executive 
Committee of the Land Grant College Association asked R. A. Pearson, president of Iowa 
State College, and Dr. A.C.  True of the Federal Extension Service to write a pledge for 4-H, 
they submitted a pledge written substantially by Hall. 
 

By 1912, UC was helping school districts form youth agricultural clubs in rural areas.  In 
1914, 84 high school agricultural clubs were active in California.  The initial objective of the 
clubs was not to train youth in skills, but to influence the farm and home practices of their 
parents.  Cooperative Extension (CE) staff outlined project work. 
 

With the passage of the Smith-Lever Act by Congress in 1914, all CE work, including boys’ 
and girls’ clubs, became an official function of the United States Department of Agriculture 
(USDA) directed through the land grant college system.  The extension of the  
Smith-Lever Act pertained to the black land grant colleges that were established 
in 1890, as well as the land grant college system that had been established by 
the Morrill Act in 1862.  The Smith-Lever act was amended and then 
consolidated in 1953.  Discussions on the floors of both houses of Congress on 
May 21, 1953, clearly established that CE was to continue conducting 4-H YDP 
work. 
 

In 1915, competition arose among 4-H clubs in California.  Thirty-seven clubs 
had at least six boys each.  In 1917, some 2,716 participants in 208 high school 
agricultural clubs were engaged in projects under UC’s direction.  Contest 
winners received prizes, usually a trip to Berkeley or the University Farm in Davis.  In the 
summer of 1914, 142 boys spent three days camping in militia tents at the University Farm in 
Davis.  This was the start of the annual summer 4-H Leadership Conference. 
 

During the 1920’s, agricultural club work grew.  More than 5,000 youth were enrolled by mid-
decade, and more than 400 volunteers contributed their time to club work.  The club summer 
camps continued at the University Farm, bringing youth together from throughout California. 

In 1928, the title “4-H” appeared in California reports of youth work.  In the 1930’s more 
than 10,000 youth in California 4-H clubs learned skills through individual projects, and 
developed leadership and civic responsibility through community improvement projects.  As 
totalitarianism threatened Europe toward the decade’s end, 4-H leaders placed new emphasis  

“The initial 
objective . . . 

was not to train 
youth in skills, 
but to influence 

the farm and 
home practices 

of their 
parents.”   
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on training for citizenship, the history of democracy, government processes, political 
parties, and voting. 
 

In 1953, 4-H programs were reorganized to include a broader audience.  Projects were 
offered in rural electricity, tractor maintenance, entomology, and home economics. 
Projects were no longer required to show an economic return.  4-H clubs were sometimes 
used to extend research, as in the case of a 1950’s Butte County project where club 
members conducted livestock feeding trials using almond hulls, a food-processing by-
product that was usually burned as waste.  The feeding trials were successful and almond 
hulls became widely accepted as satisfactory feed for cattle. 
 

During the late 1960’s, the traditional 4-H program received new stimulus.  Congress 
appropriated funds for programs in low-income, urban areas, and state funds were 
allocated for urban youth work.  Some counties developed experimental 4-H programs, 
adopting projects and methods for new groups with special needs.  In 1964, there were 
37,000 4-H members in 1,000 clubs.  By 1969, 4-H had grown to 50,000 members, with 
20 percent of the members coming from low-income areas. 
 

In the 1970’s and 1980’s, federal legislation focused on equal opportunity for women, the 
disabled, and ethnic minorities.  The 4-H program sought to attract minorities with short-

term projects, in-school and after-school programs, and special urban and 
migrant outreach efforts.  Because some of the traditional 4-H programs 
and delivery methods were ineffective with inner-city youth, 4-H specialists 
and advisors expanded the program by seeking grants and private funds for 
special projects, such as a summer outdoor education project in the San 
Joaquin Valley. 
 

During the 1980’s, dramatic demographic and social changes occurred in 
California, spanning the dimensions of race, ethnicity, language, and 
socioeconomics.  Many immigrants from Asia, Latin America, Russia, and 
the Caribbean settled in California.  Family patterns that included single-
parent households and working mothers made an impact on youth needs. 
 

In response to these changes, 4-H fostered new ideas to revitalize existing 
programs and start new ones.  In urban areas, 4-H pioneered programs in 

low-income housing projects to offer education in drama, arts and crafts, cooking, math, 
and reading.  To reach large and heterogeneous populations in urban areas, 4-H 
collaborated with urban community organizations and became a partner in federally funded 
programs designed to help children catch up in school, get health care, and adapt to their 
community. 
 

Youth development experts expressed concern about the growing number of youth 
unsupervised during afterschool hours.  In response, 4-H began working with schools and 
community organizations to establish before- and after-school programs to help 
unsupervised youth.  
 

The stage is continuously being set for progress in the 4-H YDP.  The 4-H Center for Youth 
Development at UC Davis allows greater emphasis on youth development research.  Long-
term changes are occurring in the organization of departments in land grant colleges that 
focus on youth.  Departments that focus on food and nutrition, community development, 
human development, and agricultural economics are being organized into divisions within 
colleges.  This should facilitate communication across fields and levels of science. 
 
In the twenty-first century, changing trends in demographics, economy, and resources will 
continue to challenge Californians.  Although resources are scarce, the 4-H YDP is 
attempting to serve a more diverse audience.  Personnel are continually examining and 
redesigning programs and projects to meet the needs of an ever-changing society. 

“4-H fostered new 
ideas to revitalize 
existing programs 

and start new ones.  
In urban areas, 4-H 

pioneered programs 
in low-income 

housing projects to 
offer education in 
drama, arts and 
crafts, cooking, 

math, and reading.“ 
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PHILOSOPHY, PRINCIPLES, AND CORE VALUES 
 

Mission of 4-H  

The University of California 4-H Youth Development Program engages youth in 
reaching their fullest potential while advancing the field of youth development. 

 

Guiding Principles  

The following principles guide the 4-H YDP: 

1. 4-H YDP staff sets the educational standards. 

2. Programs and activities must be developmentally appropriate for specific 
age groups and foster interaction between 4-H members and adult volunteers.   

3. 4-H members and adult volunteers should be active participants in the design, 
implementation, and evaluation of programs. 

4. Programs and activities will provide opportunities for developing and                  
enhancing life skills and be consistent with the 4-H YDP core values. 

5. All participants have the right to be accepted, respected, and appreciated by others. 

6. All participants have the right to equal access to information and activities. 

7. Partnerships will be developed to enhance program effectiveness and efficiency and 
increase access to research information. 

8. Adult volunteers will be recruited, trained, supported, and recognized. 

9. 4-H YDP and activities will be evaluated. 

 

Core Values  

4-H YDP core values require that programs be: 

1. Responsive to California’s youth and families, 

2. Inclusive and diverse, 

3.  Innovative and adaptable, 

4. Accountable for actions and resources, 

5. Collaborative and team focused, 

6. Honest, fair, and equitable, 

7. Respectful for the health and well being of people, animals, and the environment; 
and  

8. Evaluated regularly and adjusted as needed to maintain effectiveness. 

“The University 
of California    

4-H Youth 
Development 

Program  
engages youth 

in reaching 
their fullest 

potential …” 
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4-H SYMBOLS 
Colors and Emblem 

The 4-H flag consists of a green, four-leaf, stemmed clover on a white 
background. The clover has a letter “H” in white or gold on each leaf. The 
H’s stand for Head, Heart, Hands, and Health. The 4-H emblem symbolizes 
the aim and desired results of effective learning for each individual. 

 
Pledge 
 I pledge — 

 My HEAD to clearer thinking, 

 My HEART to greater loyalty, 

 My HANDS to larger service, and 

 My HEALTH to better living, 

 For my club, my community, my country, and my world. 

 

 

4-H Slogan: “Learn by Doing” 

This slogan is a belief in a way of learning that allows individuals to practice 
and use new knowledge and skills. The results can mean the direct application 
of knowledge and skills to 4-H’ers. 

 

 

4-H Motto: “To Make the Best Better” 
The motto encourages individuals and groups to do the “best” they can in whatever is 
attempted, and then strive to improve the next time so the initial “Best” becomes “Better”. 
 

 

HEAD Problem solving: ability to sort out complex problems 

HEART Emotional development: developing good attitudes toward work 
and learning; developing acceptance and appreciation for other 

HAND Skills development: ability to do, skill in doing and habit of doing. 

HEALTH Physical development: understanding and appreciating a growing 
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AFFIRMATIVE ACTION IN 4-H 
Diversity 
 
The California 4-H YDP is open to all residents of California regardless of race, color, 
religion, sex, gender identity, pregnancy, physical or mental disability, medical condition 
(cancer-related or genetic characteristic), ancestry, marital status, age, sexual orientation, 
citizenship, or service in the uniformed services.  Specifically, diversity in the 4-H YDP is a 
goal and a source of strength for UC, and the 4-H YDP is committed to understanding, 
valuing, and increasing diversity among staff and participants. 

Affirmative Action is built into all 4-H YDP as a continuous feature, rather than a 
once-a-year effort.  In planning each program, this is accomplished by: 

 1.  Designing programs that meet the needs of, and are accessible to, all 
participants, without discrimination. 

2. Developing program content and subject matter so that it has appeal 
to all potential clientele. 

3. Developing a delivery system adapted to the various kinds of clientele. 

4. Making reasonable accommodations (e.g., modifying or adaptive 
programming) to allow all members and adult volunteers with 
disabilities participate.  

5. Publicizing the 4-H YDP availability to all potential clientele. 

6. Examining programs for possible geographic, economic, or social barriers and 
making appropriate adjustments. 

7. Each 4-H club or group serving a neighborhood or community should have 
membership that reflects the diversity of gender, ethnicity, and ability/disability 
representative of that community; or all reasonable effort is made to acquaint 
potential clientele in that neighborhood or community with the availability of the 
4-H YDP. 

Affirmative Action reports are developed annually with information being drawn from the 
completion of the Audience Participation Data Information Sheet and 4-H Outreach 
Documentation which are completed at the club and/or individual level.   

“Affirmative 
Action must be 

built into all 
Cooperative 
Extension  

4-H YDP as a 
continuous 

feature, rather 
than a once-a-

year effort.”  
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CHAPTER 2 
4-H STAFF AND  

ADULT VOLUNTEER PARTICIPANTS 
 

INTRODUCTION 
The 4-H Youth Development Program (4-H YDP) is the youth education component of the 
University of California’s Division of Agricultural and Natural Resources.  In cooperation 
with other UC partners and youth development organizations, 4-H YDP works to meet the 
non-formal educational needs of youth 5 years of age through age 19. 

The purpose of 4-H is to help youth become productive members of society.  By acquiring 
life skills, youth learn about practical problems they will face in life.  Subject matter 
curricula help youth understand research-based educational topics and learn how to think 
about and solve problems. 

Learning can take place in homes, schools, camps, outdoor settings, gymnasiums, and 
other community parks and buildings.  The cooperative working arrangement among 
federal, state, and county entities assure the delivery of CE programs in accord with the 
intent of federal and state legislation. 

COUNTY-BASED UCCE/4-H PROGRAM STAFF 
At the county level the 4-H YDP is supported by UC and county paid staff. 

In most counties, a 4-H Program Representative provides the day-to-day 
assistance, guidance, and leadership to the county 4-H YDP.  The 4-H YDP 
Representative provides supervision and direction to the 4-H volunteers and youth 
who plan and conduct educational events and activities. 

Some counties also have 4-H Youth Development Advisors.  Advisors develop 
applied research and education programs and are responsible for research, 
evaluation, and curriculum development.  Advisors are also responsible for the 

academic leadership of the 4-H Community Club Program. 

The County Director is responsible for the supervision of all staff and the administration 
and management of all county extension programs, including the 4-H YDP.  The County 
Director ensures that the 4-H YDP conforms to: University policy; federal, state, and local 
laws; safety and health regulations; affirmative action guidelines; and the mission, core 
values, and educational objectives of the 4-H YDP.  

VOLUNTEERS 
Roles of 4-H Adult Volunteers 

The 4-H YDP is delivered at the local level by a well trained and highly dedicated core of 
adult volunteers.  Adults may participate in 4-H programs as volunteers or as paid 
personnel of other agencies or schools, but may not simultaneously function as both.  The 
4-H YDP staff set the program’s educational goals and standards, then recruit and train 
volunteers to deliver the program at the county level.  4-H adult volunteers implement the 
programs, providing logistical support for meetings and events, and directing the 
educational service to youth.  Close cooperation and planning between the 4-H YDP staff 
and adult volunteers is required to produce effective 4-H programs.  4-H adult volunteers  

“The 
purpose of  

4-H is to help 
youth 

become 
productive 

members of 
society.”   
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may participate in the 4-H YDP in a variety of ways.  Following is a brief description of 
volunteer opportunities within the 4-H YDP: (see the county 4-H website for the full 
position description).  

 Organizational Volunteers administer a 4-H unit such as a club, special interest 
group, camp, or project club.  

 Program/Project Volunteers have expertise in particular areas which they teach to 
participants, parents/guardians, or special interest groups.   

 Activity/Event Volunteers provide leadership within a specific, short-term 4-H YDP 
project or activity.  These volunteers make preparations for the activity, obtain 
relevant literature and distribute it to adult and youth participants, and attend the 
activity or community event.    

 Resource/Key Volunteers have expertise in club organization, planning and 
conducting activities, or specialized subjects relating to projects.  Unit volunteers 
and 4-H YDP staff often ask these individuals to serve as key resources at the club 
or county level. 

 Other Volunteers help with transportation, management, or recruitment.  They may 
also serve as elected or appointed officers or committee members for the county 
council.  

4-H Volunteer Eligibility Requirement 

An individual who would like to volunteer in the 4-H YDP must meet all the following 
requirements prior to being appointed by the UCCE County Director: 

 Must be at least 18 years of age. 

 Cannot be simultaneously enrolled as a 4-H member. 

 Enroll online, complete and turn in the confidential self-disclosure form and adult 
medical release form.  

 Submit to and receive criminal record clearance from the California Department of 
Justice, through Live Scan.  

 Complete the 4-H Volunteer Orientation Video and Quiz (available online). 

 Agree to abide by the Mission and Core Values of the University of California 4-H 
YDP and the Code of Conduct and all county 4-H policies and procedures. 

Appointment of 4-H Volunteers 

Upon satisfactory completion of the screening process (enroll online, fingerprint clearance, 
and orientation/quiz) and assessment, the County Director will issue a 4-H 
Volunteer Appointment Card. 

Volunteer appointments are reviewed and renewed on an annual basis.   
Re-enrolling volunteers must annually re-enroll online and complete and 
turn in the confidential self-disclosure form and medical release form.  The 
County Director may require re-enrolling volunteers to submit to a criminal 
record clearance at anytime during their tenure as a 4-H volunteer. 

Appointed volunteers are agents of the University of California and as such 
shall be entitled to protection under the University’s general liability and 
secondary automobile liability self-insurance programs for actions related 
to their conduct as well as limited accident and sickness insurance when actively engaged 
in the course and scope of UC volunteer activities so long : 
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 Their appointment as a 4-H volunteer is current; 

 They conform with the policies and core values of UC and the 4-H YDP;  

 They are acting within the course and scope of their duties as a 4-H YDP volunteer 
in scheduled, sponsored, and supervised activities of UC. 

Volunteer Break in Service 

4-H volunteers returning to the 4-H YDP after a year or more break in service must again 
complete the Volunteer Orientation, Quiz, and screening process, including fingerprint 
clearance. 

Removal of a 4-H Volunteer 

If a 4-H volunteer has failed to complete required training, is acting in a manner 
detrimental to the best interests of the 4-H YDP or in violation of the 4-H Code of Conduct, 
UC Policies, or 4-H YDP core values or when the services of the volunteer leader are no 
longer needed, the adult volunteer may be excused by the County Director. 

Volunteer Complaints 

Every attempt should be made to resolve a complaint, conflict, or issue at the level where 
it occurs (e.g., project level, club level, event level, or county level).  When conflicts 
cannot be satisfactorily resolved at the initiating level, the conflict should be taken to the 
next level for additional review.  For example, project adult volunteer complaints should be 
brought to the organizational volunteer (club leader).  If it cannot be resolved at that level, 
the complaint should be taken to county level for assistance or resolution.  In this instance, 
the individual or parties should complete a County 4-H Complaint Form and submit to the 
county 4-H YDP staff for review and possible submission to the 4-H Council Complaint 
Review Board or County Director.  

CODE OF CONDUCT  
Background 

The 4-H YDP has developed code of conduct requirements for youth members, adult 
volunteers, and parents/guardians to make their involvement a safe, positive, satisfying 
experience.  4-H volunteers, parents and youth members of the 4-H YDP must abide by all 
UC policies, respect the rights, safety, and property of others, and adhere to the guidelines 
for participation as outlined in the 4-H Code of Conduct.  Volunteers and youth receive a 
Code of Conduct form at the time of enrollment into the 4-H YDP and parents receive a 
Parent/Adult Behavior Guidelines.  Failure to abide by these Code of Conduct guidelines 
may result in disciplinary action including removal from the 4-H YDP.  



4-H Volunteer Certification Manual    

 Placer and Nevada Counties                                                        Page 9 

MEMBERSHIP AGE LEVELS 
There are different age levels of 4-H YDP participation and involvement (see Chapter 4 for 
more information).  Youth are eligible to participate in 4-H if they meet the following 
criteria: 

 Primary Member:  Must be 5 years old or in Kindergarten as of December 31st of 
the program year.  Primary members cannot enroll in large animal projects. 
Approved animal projects are dogs, rabbits, rats, bees, cats, poultry and game 
birds, cavies, mice, embryology, entomology, exotic birds, marine science, pygmy, 
Nigerian, and dwarf goats, pets and small animals, service animals, and therapeutic 
animal projects.  (*Youth enrolling or turning 9 on or after January 1 must 
participate as a Primary Member until the end of the program year.) 

 Junior, Intermediate, and Senior Members:  Must be 9 years or older or in the 
4th grade by December 31st of the program year and have not reached the age of 
19 years old by December 31st of the program year.   

 Home Schooled Members:  Children are to enroll based on their chronological 
age, as of December 31st of the program year.  

 Special Needs Members:  Special needs youth are to enroll based on their 
chronological age and follow the 4-H YDP age requirements of 5-19 years of age. 
Any extensions beyond the age of 19 of special needs youth must be approved 
annual by the County Director.  

4-H YOUTH ENROLLMENT PROCESS 
To participate in the 4-H club/unit program delivery mode, prospective 4-H members must 
complete the following: 

 Enroll online.  

 Medical release form (required annually). 

 Agree to the terms of the code of conduct, photo release statement, and 
 waiver of liability, assumption of risk, and indemnity agreement (done online). 

 Pay accident/illness insurance and program fees. 

 All non-4-H members participating in one-day events must complete and sign the 
waiver release and other forms as required. 

PARTICIPATION POLICIES 
The following policies help define youth participation in the 4-H YDP. 

Limiting Participation  

County 4-H YDP staff, based on review of local resources, may limit the program’s 
availability to certain age/grade levels.  This policy must be well publicized and equitably 
enforced.   

CHAPTER 3 
4-H YOUTH MEMBERSHIP AND 

PARTICIPATION 
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4-H units may require enrollment deadlines or set maximum capacities that apply to 
participation in a specific program or event only with the approval of the county 4-H YDP 
staff.  If used, these deadlines and limitations must be well publicized and equitably 
enforced, on a first-come, first-served basis, and not used as a basis for discrimination 
against members of protected groups. 

Member Enrollment Deadlines 

A member may enroll in 4-H clubs/units, special interest short-term project, after school 
programs, overnight camping programs, etc., as an individual at anytime during the year. 
However, 4-H councils or units (with the approval of the 4-H YDP staff), may establish 
enrollment deadlines relative to participation in specific programs or events, such as fair.  
Youth must enroll by their age/grade as of December 31 of the program year. 

County Residence 

The county of residence is the primary county for 4-H YDP enrollment.  A 4-H member 
cannot be enrolled in the two different counties at the same time.  Any exceptions to this 
residence requirement must have prior approval from 4-H YDP staff in both counties or 
states affected. 

Transferring Membership 

Members and volunteers transferring from one county or state to another are accepted and 
given full credit for their past documented 4-H YDP work and achievements.  County 4-H 
YDP staff may require written verification.  County and state requirements for participation 
in the 4-H YDP must be met completed.  

Meeting Attendance 

Attendance at local 4-H meetings and programs is designed to be valuable 
learning experience for youth.  Participation in any single 4-H activity should 
not be tied to participation in another, i.e., 100% attendance at club meetings 
should not be a requirement to attend overnight camp.  However, 100% 
attendance at camp counselor training meetings may be required of all 
counselors.  Attendance at local 4-H meetings is not a requirement for 
participation in international travel programs or any other state or nationally-
sponsored events.   

Participation at Non-4-H Events 

Exhibiting at the state fair or county fairs or other exhibition events may have certain 
entrance requirements separate from the 4-H YDP. 

Club and Project Completion Requirements 

Completion requirements must be based on educational criteria and approved by county   
4-H YDP staff.  Notification of these requirements, if any, must be given to the member at 
the time of enrollment. 

Uniform Requirements 

There is no uniform requirement in the 4-H YDP; a uniform cannot be required for 
participation in any 4-H YDP sponsored activity, event, meeting, or occasion.  4-H YDP 
staff will inform other sponsoring organizations that the  
4-H YDP does not require uniforms. 

 

“a uniform cannot 
be required for 
participation in 

any 4-H YDP 
sponsored 

activity, event, 
meeting or 
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4-H YOUTH CODE OF CONDUCT 
4-H youth members are required to sign a Code of Conduct at the time of enrollment.  
Failure to abide by the Code of Conduct may result in: 

1. Notification of parents and appropriate staff members.  

2. Sending the participant home.  

3. Limiting or barring the participant from future 4-H YDP events. 

4. Assessing the participant the cost of damages and repairs for damage or 
destruction of property.  

5. Releasing the participant to the nearest law enforcement agency and/or the 
proper authorities.  

6. Termination of the 4-H YDP membership.  

FEES 
Statewide Fees 

Annually the statewide 4-H YDP director reviews and sets the statewide 4-H program fees 
for youth and adult participation.  These fees cover program and curriculum costs as well 
as accident/illness insurance and liability insurance for volunteers. 

All 4-H members and volunteers must be covered by the California 4-H accident/illness 
insurance despite other coverage individuals may have. 

Other Program Fees 

For certain events, activities, or projects, the member may be responsible for 
additional costs to cover supplies, services, or materials.  These additional costs 
must not exceed the amount (or estimate thereof) needed to cover specific 
program costs.  4-H adult volunteers will receive and account for all funds 
collected for these events and submit to the 4-H unit treasurer for deposit and 
reimbursement.  

Adult Volunteer or Member Payment for Services 

4-H volunteers or members cannot charge for the services or lessons they 
provide as a 4-H volunteer or junior/teen leader.  

JUNIOR AND TEEN LEADERS 
The junior and teen leadership experience is designed to provide members with the 
opportunity to learn about the qualities and competencies needed to be a leader. 
Leadership is not doing things for the group, it is helping the group decide what needs to 
be done and how.  Junior leaders provide assistance while teen leaders assume more 
challenging leadership roles.  Junior and teen leaders complete a Junior and Teen 
Leadership Development Report.   

The major duties of a junior or teen leader are (varies by age, experience, and other):  

1. Work collaboratively with the adult volunteer to set goals, develop lesson plans, 
teach skills, and evaluate the activity. 

2. Coordinate logistical details such as meeting times, locations, materials and 
supplies, and expenses with the adult leader. 

 

“4-H volunteers 
or members 

cannot charge 
for the services 
or lessons they 
provide as a 4-H 

volunteer or 
junior/teen 

leader” 

http://www.ca4h.org/4hresource/ir/recordbook/2008-Forms/pdf/CA4-HYDP-Record-Book-LeadershipReport.pdf�
http://www.ca4h.org/4hresource/ir/recordbook/2008-Forms/pdf/CA4-HYDP-Record-Book-LeadershipReport.pdf�
http://www.ca4h.org/4hresource/ir/recordbook/2008-Forms/pdf/CA4-HYDP-Record-Book-LeadershipReport.pdf�
http://www.ca4h.org/4hresource/ir/recordbook/2008-Forms/pdf/CA4-HYDP-Record-Book-LeadershipReport.pdf�
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3. Communicate with the adult leader and members about group expectations, 
responsibilities and expected outcomes. 

Criteria 

Junior Leader (Intermediate Members):  
To become a junior leader, member must be in grades 6-8, or if home-schooled, must be 
at least 11 and no more than 13 years old as of December 31 of the program year. 

Teen Leaders (Senior Members):  
To become a teen leader, member must be in the ninth grade or above, or if home-
schooled, must be at least 14 years old as of December 31 of the program year. 

Liability Coverage 
Junior and teen leaders are not covered by UC’s liability insurance, which applies only to 
adult volunteers. UC’s liability insurance does not cover 4-H members at any time.  As 
junior and teen leaders, members have sufficient knowledge and experience to function in 
teaching and administrative roles, but they are unable to assume the responsibilities of 
adult volunteers.  

Members under the age of 18 may not drive other members on 4-H business at any time.  
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GENERAL PRINCIPLES 
4-H Youth Development Program (4-H YDP) creates an educational climate through 
planned learning by exploring, doing, and receiving feedback. 

The 4-H YDP uses a variety of educational methods and curricula to deliver camps, 
conferences, events, exchanges, judging, record keeping, and study/travel.  Methods and 
curricula must be integrated into the programs and projects and must further the 
educational objectives of the 4-H YDP. 

All 4-H Program projects, events, and activities should meet the following criteria: 

1.  Does the project relate to youth development educational objectives or goals? 

2.  Does it contain accurate information? 

3.  Is it sufficiently interesting to hold the participants’ attention? 

4.  Is the scope adequate to cover the most important topics? 

5.  Are learner outcomes identified? 

6.  Is it developmentally or age appropriate? 

7.  Is it free of bias (ethnic, cultural, gender, etc.)? 

8.  Does it clearly state what participants are supposed to learn and do? 

9.  Are safety practices emphasized? 

10. Is there a mechanism for evaluating progress? 

11. Does it adhere to 4-H YDP policies, mission and core values? 

DEVELOPMENTAL APPROPRIATENESS 
The 4-H YDP is based on the needs and interests of its members.  
Because adult volunteers are likely to be dealing with young people at 
different stages of development, they should have an understanding of 
the characteristics of the various age groups they are guiding, so they 
can help members plan and carry out a program that will be of interest 
and value to them.   

Primary Members  
(5 years old or Kindergarten through 3rd grade) 

The following practices should guide the delivery of educational programs and activities for 
primary members: 

1. Adult volunteers should provide open-ended activities that promote skills practice. 

2. Activities should focus on the process of doing things rather than the finished 
product. 

CHAPTER 4 
4-H EDUCATIONAL PROGRAMS,  

PROJECTS AND ACTIVITIES 

“4-H YDP is based 
on the needs and 

interests of its 
members… young 
people at different 

stages of  
development” 
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3. Activities should make use of participants' experience and encourage exploration, 
rather than written or verbal lessons. 

4. Participation for primary members should be limited to cooperative learning 
activities with no competition. 

5. Primary members may be encouraged to complete the Primary Member 4-H 
Personal Development Report with assistance from their adult volunteer, parents/
guardians, or older members.  This is the only record form for primary member use. 

6. Primary members should be recognized for their participation at the unit level, 
especially at the time of “graduating” to the next age level. Certificates, ribbons, 
and/or pins may be used as tokens of this achievement. 

7. Star rank reports and awards are not appropriate for primary members. 

8. Primary members do not accumulate credits on the Personal Development Report 
Form that supports the star rank system. 

9. Fairs are open to primary members for exhibit only.  The use of Danish and 
American systems of judging is not acceptable for use with primary 
members.  Primary members should only receive recognition for their participation. 

10. Primary members may not participate in large animal projects. See Membership 
Age Levels Policy on page 9 for animal projects approved for primary members. 

11. Primary members may not participate in any 4-H YDP shooting sports projects. 

12. Primary members receive a stripe and pin for each primary year completed. 

Junior Members  
(9 years old or 4th-5th grade) 

The following practices should guide the delivery of educational programs and activities for 
junior members.   

1. Participation should be limited to cooperative learning activities with limited 
competition. 

2. Projects should cover an array of subject matter. 

3. Junior members should have frequent meetings with work divided into time-limited 
units. 

4. Meetings and group activities are important.  Project lessons should be short, and 
individual projects should be closely supervised.  Instruction should be carefully 
planned and given in small increments, with some recreation included at every 
meeting. 

5. Junior members should learn about what makes up a community.  Learning 
experiences should involve structured exposure to community work environments. 

6. Junior members should be given the opportunity to develop leadership skills 
through assignment of appropriate leadership jobs wherever possible.  They should 
be encouraged to assist younger members and develop teamwork skills.  Junior 
members benefit from adult support and encouragement. 

7. All accomplishments and participation by junior members are reported on the 
Personal Development Report Form and count toward the incentives and recognition 
program and the star rank system. 

8. Junior members receive a stripe and a year pin for each junior year completed. 

http://www.ca4h.org/4hresource/forms/stateforms/Primary%20Member.doc�
http://www.ca4h.org/4hresource/forms/stateforms/Primary%20Member.doc�
http://www.ca4h.org/4hresource/forms/stateforms/Primary%20Member.doc�
http://www.ca4h.org/4hresource/forms/stateforms/Primary%20Member.doc�
http://www.ca4h.org/4hresource/ir/recordbook/2008-Forms/pdf/CA4-HYDP-Record-Book-PDR%28Long%29.pdf�
http://www.ca4h.org/4hresource/ir/recordbook/2008-Forms/pdf/CA4-HYDP-Record-Book-PDR%28Long%29.pdf�
http://www.ca4h.org/4hresource/ir/recordbook/2008-Forms/pdf/CA4-HYDP-Record-Book-PDR%28Long%29.pdf�
http://www.ca4h.org/4hresource/ir/recordbook/2008-Forms/pdf/CA4-HYDP-Record-Book-PDR%28Long%29.pdf�
http://www.ca4h.org/4hresource/ir/recordbook/2008-Forms/pdf/CA4-HYDP-Record-Book-PDR%28Long%29.pdf�
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Intermediate Members  
(6th through 8th grade) 

The following practices should guide the delivery of educational programs and activities for 
intermediate members: 

1. Participation should include cooperative learning and individual work with limited 
competition as an evaluation tool. 

2. Intermediate members should be encouraged to take an active role in decision-
making at the unit level, i.e., committees, officers, and activity planning. 

3. Projects should cover an array of subject matter. 

4. Intermediate members should be encouraged to assist the younger members.  They 
should enroll in the Leadership Development Project to further explore their role in 
helping others achieve goals.  Tasks may be to notify members of meetings and to 
assist the adult volunteers with setup, clean up, and/or taking attendance and 
demonstrating skills. 

5. Advanced projects should be offered to those who are interested.  Talks, discussions, 
tours, conferences, and group educational activities are appropriate. 

6. Projects should focus on or have a component on career exploration. 

7. Adult volunteers should allow project groups to function with intermediate member 
leadership, but counsel and guidance should be provided when needed and desired. 

8. Adult volunteers should provide opportunities for experiences that will give each 
member a feeling of importance. 

9. All accomplishments and participation by intermediate members count toward the 
incentives and recognition programs. 

10. Intermediate members receive a stripe and pin for each intermediate year 
completed.  

Senior Members  
(9th grade through age 19) 

The following practices should guide the delivery of educational programs and 
activities for senior members: 

1. Participation should include individual and team work, with limited 
competition. 

2. Senior members should be encouraged to take an active role in decision-
making by providing leadership, such as leading projects and serving as 
committee chairs or officers. 

3. They should participate in implementing and evaluating activities. 

4. Senior members should be encouraged to identify individual goals, acquire the 
resources, and do the research to pursue specific interests. 

5. Senior members should be encouraged to be role models for younger members and 
provide leadership at the unit, county, and regional levels. 

6. Senior members are encouraged to enroll in the Leadership Development Project to 
enhance their role in helping others achieve goals.  Responsibilities may include 
teaching, program management, event planning, and/or program promotion. 
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Projects 
Purpose  

In projects members explore, practice, and master a wide variety of subject matter and life 
skills.  Projects and related curriculum materials provide the basic framework for 4-H YDP 
teaching and learning experiences.  Projects provide cooperative learning opportunities, a 
well-documented context for effective learning. 

Requirement for Project Completion 

A minimum of six hours of project instruction is required to complete a project.  The 
County 4-H YDP staff must approve all county or unit requirements for project completion. 
If used, proficiency or other tests must be reviewed, evaluated, and approved by the 4-H 
YDP staff prior to implementation. 

Enrollment 

A member may add or delete project enrollment at any time during the 4-H year.  The 4-H 
YDP council or unit, with county 4-H YDP staff approval, may establish project enrollment 
deadlines relative to participation in 4-H demonstration days, exhibit days, play days, fun 
days, county fair, state fair, and other exhibit opportunities. 

Developmental Appropriateness of Project Curriculum 

All 4-H YDP curricula must be developmentally appropriate for participants and appropriate 
for the delivery mode.  4-H YDP staff has the responsibility for approving and evaluating all 
curricula for local and county use. 

Project Volunteer Responsibilities 

Project volunteers are members of the 4-H YDP team who have 
demonstrated knowledge of the project subject matter, effectiveness 
in working with young people, and a willingness to devote time and 
energy to their project members. It is the project volunteer’s 
responsibility to obtain approved project curriculum. 

  

“Project volunteers . . . 
have demonstrated 

knowledge of the project 
subject matter, 

effectiveness in working 
with young people, and a 

willingness to devote 
time and energy to their 

project members.” 

7. Senior member involvement should expand beyond the local unit level to county 
functions, community service, and getting others involved. 

8. Although senior members may have sufficient knowledge and experience to function 
in teaching and administrative roles, for liability reasons, they are not allowed to 
assume the full responsibilities of adult volunteers. 

9. Senior members can and should be encouraged to participate in the county 
council.  Senior members can participate in advanced county, regional, and state 
leadership activities, including Teen Leader, County All Star Ambassador, California 
State Ambassador, California Computer Corp, State Leadership Conference, State 
Fair Task Force, Cal Focus, Washington Focus, and Sectional and State Project 
Competition. 

10. All accomplishments and participation by senior members count toward the 
incentives and recognition program and the star rank system.  They receive a stripe 
and pin for each senior 4-H year completed.  
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Minimum/Maximum Number of Members 

4-H units may set maximum numbers for 4-H enrollment in consultation with county 4-H 
YDP staff.  If project volunteers set a minimum or maximum number of members for a 
project, the number should be announced in advance of the project enrollment, be widely 
advertised, and on a first-come, first-served basis.  Any limiting criteria shall not be used 
as a basis for discrimination against members of protected groups. 

FAIRS, EXPOSITIONS, AND OTHER SPONSORED SHOWS 
The 4-H YDP recognizes the value in participation at fairs as a means to showcase, exhibit, 
and otherwise demonstrate an individual member’s accomplishments and skill 
development.  Fair participation, however, is not a requirement for 4-H involvement, nor 
should fairs be considered as a validation of the learning experience. 

Eligibility to Show 

4-H members must be in good standing as determined by the county 4-H YDP, to be 
eligible to exhibit at a fair.  

Ages to Show  

Primary Level:  Must be five (5) years old or in kindergarten as of December 31st of the 
current program year to exhibit at fair.  Primary membership ends when members 
qualify as junior members.  Exhibitors who are under nine (9) years of age as of 
December 31st of the current program year are not eligible to compete in competitions 
at California fairs.   

Junior, Intermediate, & Senior:  Must be nine (9) years old or in 4th grade by 
December 31st of the current program year.  Exhibitors are eligible to compete/exhibit 
through December 31st of the year in which they turn 19 years of age. 

Jackpot and Prospector Shows 

The 4-H YDP recognizes that there are many animal exhibition opportunities in which 
young people can show their project animals.  Jackpot and prospector shows are one such 
opportunity.  However, the ownership and project participation entry requirements of 
jackpot/prospector shows and the handling of premium funds are not consistent with UC 
and 4-H YDP policies and practices.  The 4-H YDP places an emphasis on learning and 
practicing animal project lessons and this emphasis forms the basis for 4-H YDP projects 
and educational goals. 

Members cannot participate as individuals in jackpot/prospector shows as 4-H YDP 
members, although they may participate as individuals.  Members cannot wear a  
4-H uniform or other representation of 4-H, nor will their participation be recognized as a 4
-H experience.  Coverage under the 4-H accident/illness insurance program and protection 
under UC’s liability program will not be extended to include jackpot/prospector shows. 

Rodeo Events 

Any activity that constitutes competition between a person and an animal is prohibited in 
the 4-H YDP and is not covered by 4-H accident/illness insurance. 
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SHOOTING SPORTS 
The California 4-H YDP Shooting Sports Program provides instruction in the safe handling 
of firearms and archery equipment, develops self confidence, and leadership abilities in  
4-H participants, and instills an appreciation for conservation and wildlife.  All instructors, 
trainers, and project leaders must be certified by the California 4-H YDP Shooting Sports 
Committee in each disciple they teach.  

Instructors, trainers, and volunteer requirements: 

 Must be currently enrolled and certified as 4-H volunteers. 

 Must be at least 21 years of age.  

 Must have satisfactorily completed a National or State training session, or possess 
current certification from an approved organization. 

 Have no felony convictions. 

 Have no convictions for hunting, fishing, or firearm related violations in the past 
five years. 

 Must demonstrate competency in instructing youth in shooting sports.   

 Must submit a completed Application for Shooting Sports Program Certification and 
have received approval.  

Shooting Sports Member Participation 

Eligibility to use a firearms, air guns, or archery equipment in the shooting sports program 
is subject to approval of the adult volunteer.  Approval is based on the member’s ability to 
follow instructions and safety rules.   

Junior/teen leaders must be trained and certified in specific disciplines to assist in the 
training of other members.  Junior leaders may be utilized in the classroom, but not on 
shooting ranges.  Teen leaders may be utilized in the classroom as well as on the range.  

INCENTIVES AND RECOGNITION 
The purpose of incentives and recognition are: 1) to reinforce the motivation of  
4-H members and volunteers to participate, create, and achieve in the 4-H YDP; and 2) to 
underscore a sense of belonging and being valued in the 4-H YDP community. 

Definition of Terms 

Motivation is that which initiates and gives purpose to behavior.  People are motivated by 
intrinsic and extrinsic factors such as a need for achievement, affiliation, or influence.  

An incentive is a stimulus that creates a desire in an individual to participate, learn, or 
achieve.  An incentive to participate in an activity exists prior to the activity itself, for 
example, the expectation of personal satisfaction or the expectation of a reward. 

Recognition is the acknowledgement and affirmation of an individual for completing a task 
or achieving a result. 

A reward is a positive reinforcement that follows the completion of an activity or the 
achievement of a goal. 
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Assumptions   

The development of an incentive and recognition system in the 4-H YDP should be based 
on the following assumptions:                                                                                           

 The goal of the system is to help youth and volunteers attain personal growth and a 
sense of self-worth. 

 Adult support is an essential element for fostering learning, growth, and goal 
attainment by youth.  

 Recognition is most meaningful when it is presented immediately following them 
learning experience. 

 A system that provides a variety of incentives, rewards, and recognition is needed 
in order to serve today’s diverse youth audience. 

 An effective incentives and recognition system will foster realistic appraisal of an 
individual’s achievements.  Sometimes this involves the recognition of temporary 
setbacks.  However, a system that results in a long-term disillusionment or a loss of 
self-esteem is inappropriate. 

 Intrinsic rewards that occur naturally from participation is an activity are most 
rewarding.  When used wisely, extrinsic rewards can also play a useful and 
constructive role in the development of competence. 

4-H Stripe and Yearly Achievement Pin 

The 4-H stripe and yearly achievement pin (also known as the completion or participation 
pin) recognizes members for successful completion of 4-H YDP work.  A stripe and yearly 
achievement pin are given to youth who complete their 4-H work.  

Record Books 

4-H Record Books are a valuable and educational component of the 4-H YDP.  4-H Record 
Books are not required for membership or for participation in 4-H activities such as club 
events and activities, or for attending 4-H camps or conferences.    

The 4-H Record Book process must be based on educational criteria and approved by 4-H 
YDP staff.   

Awards Ranking System 

Occurring at the project, unit, and county levels, this level of program recognition provides 
meaningful encouragement for the greatest number of participants in 4-H.  Therefore, the 
greatest overall investment of human and financial resources is typically directed here. 

The Award Ranking System is a voluntary advancement program utilizing the Personal 
Development Report form as a goal setting tool, aimed at encouraging broad-based 
participation and achievement in the 4-H YDP.  Junior, intermediate, and senior members 
can participate.  The Personal Development Report form is a component in the 4-H Record 
Book.  

County Emerald Star 

County Emerald Star is a recognition provided to 4-H members (6th – 12th grade) who 
complete a project beyond the 4-H Club level.  This program is designed to help youth 
learn about project planning, organization and presentation. 

http://www.ca4h.org/leadership/emeraldstar/�
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In general, the Emerald Star project's purpose is: 

1. Providing an opportunity for 4-H members to develop projects in their community, 
or in 4-H YDP beyond the club level. 

2. Improving, creating, and expanding 4-H YD programs.  Helping individual  
4-H members grow and improve themselves in the areas of organization, 
leadership, and project planning. 

Visit the county 4-H website or contact the 4-H office for guidelines and an application.  

All Star 

All Star is the highest award that can be conferred on senior (9th through 
12th grade) 4-H members at the county level.  All Stars are the 
Ambassadors of the county 4-H YDP and plan their own programs within 
established guidelines. County All Stars are awarded through a selection 
process defined at the local level to provide members with expanded 
leadership experiences.  Each county has their own eligibility requirements 

and criteria for All Star Selection.  Refer to the county websites or call the local 4-H office 
for more information.  

4-H State Ambassador 

4-H State Ambassador is one of the highest service opportunities and recognition 
attainable in the 4-H YDP.  4-H State Ambassadors are youth who have excelled in the 
areas of leadership and community service, and have been selected to serve the 4-H YDP 
in roles that promote leadership through education and service.   

Youth who want to become State Ambassadors candidates must have completed at least 
one year as a California 4-H member, and be at least 16 years of age (as of December 
31st), yet no older than 18 (as of December 31st). 

4-H State Ambassador Advisors are adult volunteers who are experienced in working with 
older youth in a youth-adult partnership atmosphere.  For more information on eligibility 
requirements go to: http://www.ca4h.org/Projects/Leadership/SA/ 

Statewide Scholarships and Awards 

There are a number of county, state, and national scholarships available to 4-H members 
and past members. Contact the county 4-H office for more details.  

Members may apply for Higher Education 4-H Scholarships (post High School) through the 
state 4-H YDP office. See http://www.ca4h.org/Resources/Members/Scholarships 

The 4-H Golden Clover Awards recognize outstanding achievement of 4-H members, adult 
volunteers, and groups within the 4-H YDP.  See http://www.ca4h.org/Resources/
Members/GoldenClover 

CITIZENSHIP STUDY/TRAVEL PROGRAMS 
Study/travel experiences are an integral part of the Citizenship Project.  They provide a 
hands-on experience that promotes teen members appreciation and understanding of civic 
responsibility and civic engagement.  They also provide opportunities for teens to better 
understand how individual actions can make a difference in our society.  Each study/travel 
experience combines educational workshops and field trips in a stimulating learning 
environment.  For more information go to: http://www.ca4h.org/Projects/Citizenship/Focus 

 

https://fourh.ucdavis.edu/leadership/ambassador/�
https://fourh.ucdavis.edu/4hresource/ir/�
https://fourh.ucdavis.edu/4hresource/ir/goldenclover/�
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Citizenship California Focus 

California Focus is a state conference that provides participants the opportunity to study 
the historic, economic, cultural and political aspects of California.  County delegations are 
required to carryout a service project to address a local issue in their community the year 
after the conference.  Youth are also expected to report on their trips to local groups and 
to promote citizenship within county programs.   

To participate in the conference, youth must complete 8th grade at the time of the 
conference.  Adult chaperones must be 4-H volunteers and be at least 25 years of age. 

Citizenship Washington Focus 

All of the Washington Focus study/travel sessions offer an introduction to the nation’s 
Capitol and the federal government.  Field trips acquaint participants with sites of interest 
in Washington, D.C. and surrounding areas.  County 4-H YDP delegations are required to 
carryout a service project to address a local issue in their own community.  Members are 
also expected to report on their trips to local groups and to promote citizenship within 
county programs.  

Emphasis may vary from tour to tour, but may include American heritage and America’s 
role in the world.  Other activities are educational workshops and briefings at public and 
private sector agencies. 

To participate in the conference, youth must have completed the sophomore year in high 
school or be sixteen years of age or older at the time of the trip.  Adult chaperones must 
be 4-H volunteers and be at least 25 years of age. 

Exchanges 

The 4-H YDP exchanges promote understanding of diverse people and help 
members and adult volunteers learn to live in a global society.  Exchanges may 
involve other counties, states, or nations and can exist in many forms. 

All exchanges should be developed with the idea of keeping costs within an 
affordable range so that as many youth as possible can participate.  Where 
feasible, scholarships should be made available to broaden participation.  Check the 4-H 
Newsletter and state 4-H website at http://www.ca4h.org/Projects/Citizenship/
International for current opportunities. 

4-H YDP Conferences 
Conferences, symposia, and workshops are held for 4-H members and adult volunteers to 
discuss and review programs, and issues of current and critical importance.  They provide 
a means to disseminate research information and allow members and adult volunteers to 
discuss decisions of importance to statewide, regional, and county programs.  For more 
information go to:  http://www.ca4h.org/Programs/Conferences 

Sectional Youth Leadership Conferences  

California 4-H YDP sectional councils may hold youth or volunteer sectional conferences. 
These conferences provide members and adult volunteers the opportunity to attend 
workshops on topics such as leadership, public speaking, citizenship, character building 
and more.   

State Leadership Conference  

The California 4-H YDP State Leadership Conference is an issue-based conference for youth 
leaders from across California.  At the conference, participants learn how to plan and carry  

“4-H 
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out community programs and projects designed to address local youth issues.  This 
conference is available to youth who have graduated 8th grade.   

National 4-H Conference    

Selected senior members and two adult coordinators generally attend National 
Conference.  Held at the National 4-H Center in Chevy Chase, Maryland.  The conference 
provides delegations from across the country the opportunity to assist with addressing 
future 4-H YD programming in the US.  California 4-H YDP conducts an annual selection 
process for this conference. 

State 4-H Leaders’ Forum 

The State 4-H Leaders’ Forum provides a weekend retreat for 4-H volunteers across 
California to gather for networking, education, relaxation, and fun.  Volunteers of all ages, 
experiences, and locations share this opportunity to further their volunteering "career," find 
new inspirations, and bring new ideas home to their counties and clubs.  The conference is 
sponsored by the State 4-H Leaders' Council and the 4-H Section planning the conference.  

http://www.ca4h.org/conference/n4hc/index.asp�
http://www.ca4h.org/conference/n4hc/index.asp�
http://www.ca4h.org/conference/n4hc/index.asp�
http://www.ca4h.org/conference/n4hc/index.asp�
http://www.4hcenter.org/�
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GENERAL LIABILITY INSURANCE 
In the event of accidental damage to another’s property or accidental injury to another 
person during the conduct of official business, or as a result of negligence on the part of its 
agents, UC and its agents are protected by UC’s general liability program.  Adult volunteers 
are UC agents when actively engaged in the course and scope of UC volunteer activities 
and are thus covered.  

Liability Insurance for Adult Volunteers  

UC’s general liability program protects adult volunteers when they:  

 Are at least 18 years of age, 

 Complete the enrollment process online,  

 Complete the adult volunteer screening process, including a DOJ clearance,  

 Attend volunteer orientation meeting(s) offered by the county 4-H YDP staff, 

 Carry an up-to-date volunteer 4-H YDP Appointment Card, and  

 Are acting within the course and scope of their duties as an adult volunteer in a 
scheduled, sponsored, and supervised activities of UC.  

UC’s general liability and self-insurance program does not provide coverage for 
any person or real property not within UC’s care, custody, and control.  Adult 
volunteers should check with their insurance carriers and review their personal 
insurance coverage before assuming the risks involved in using their personal 
property for 4-H YDP.  

When a 4-H adult volunteer is involved in accidental injury or property damage 
to others, he or she must report full details promptly to the county 4-H YDP 
staff.   

Liability Insurance for 4-H Members 

UC’s general liability and self-insurance program does not cover 4-H members. 
It also does not cover project animals.  Members and their families are 
responsible for seeking liability protection against damages caused by their animals. 

Automobile Liability Insurance and Adult Volunteers 

Adult volunteers must carry their own automobile liability insurance.  The adult volunteer’s 
insurance provides the primary coverage.  The UC’s minimum primary insurance 
requirements are 50/100/50.  Secondary coverage from UC would apply only after the 
limits of the adult volunteers’ vehicle primary liability insurance had been reached.  Full 
details of automobile accidents or injuries must be promptly reported to the county 4-H 
YDP staff.  

If an accident is not due to UC’s (or its agent’s) negligence, reimbursement of claims for 
liability must be sought from the negligent party through the adult volunteer’s insurance 
provider. 

CHAPTER 5 
4-H INSURANCE PROCEDURES  
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4-H members are not covered under UC’s liability and self-insurance program.   

PRODUCT LIABILITY 
UC provides product liability insurance for food served at 4-H YDP fundraising events. 
Manufacturers assume responsibility for prepackaged food.   

ACCIDENT AND SICKNESS INSURANCE 
All 4-H volunteers and members must annually pay for the prescribed accident and 
sickness insurance program.   

Members and adult volunteers are provided limited accident coverage when taking part in 
or attending an approved, regularly supervised 4-H YDP activity.  They are also covered 
while traveling to and from a 4-H unit or county activity, and while traveling directly 
between home and a 4-H YDP meeting place for a scheduled activity.   

In the event of an auto accident and there is other medical payment coverage available, 
the Hartford Policy will not provide coverage until the other insurance is exhausted.  

The only exceptions to this policy are collaborative 4-H YDP activities held with other 
agencies that take place in a public or private school or on other agency property, as part 
of the school or agency program and are supervised by school or agency staff and the 
individual is covered by the school or agency policy.  Insurance coverage should be 
discussed with the appropriate school or agency personnel prior to any 4-H YDP 
collaboration.   

FACILITY USE AGREEMENTS AND INSURANCE CERTIFICATES 

Under no circumstances should 4-H YDP volunteers or members sign Facility Use 
Agreements for any type of 4-H YDP activities.  The County Director is the only county-
based administrators authorized to execute license agreements. 

Many license agreements for use of facilities require issuance of an insurance certificate, 
which provides evidence of appropriate insurance coverage by the University.  Certificates 
of insurance provide information about the insurance coverage in force to protect the 
interests of another party.  They are issued by the University to outside individuals or 
organizations in connection with activities of the University. 

All contracts and facility use agreements must be submitted at least 10-14 days prior to an 
event or activity to the UCCE/4-H office for proper processing.  New agreements may take 
longer.  
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INTRODUCTION 
Adult Volunteers are responsible for the safety of members during all meetings and 
activities.  Adult volunteers must incorporate safety awareness in project meetings and 
demonstrate safe practices when showing members how to carry out their project work.   

Safety training should be incorporated into educational instruction/curriculum associated 
with all 4-H YDP activities and may be accomplished through verbal instruction, instructor 
demonstrations, review of written or electronic materials, and/or viewing commercially 
prepared video recordings.  In certain instances, members may not be allowed to 
participate in an activity or utilize equipment or tools until they have demonstrated their 
understanding of associated hazards and procedures or achieved a necessary level of 
proficiency.    

Adult volunteers need to be familiar with activities, procedures, and processes associated 
with the project they are supervising.  Adult volunteers must be capable of identifying 
those project risks that pose the potential for causing accidents, injuries, or disease 
exposures.  Adult volunteers must also be prepared for emergencies.   

The 4-H Safety Manual (http://groups.ucanr.org/ehs/files/40029.pdf) and 4-H Clover Safe 
Notes (http://groups.ucanr.org/ehs/4H/Clover_Safe_Notes.htm) have been developed to 
assist 4-H YDP volunteers. 

ALCOHOL, ILLEGAL DRUGS, AND TOBACCO 
Volunteers shall not consume or be under the influence of alcohol, illegal drugs, or tobacco 
while performing their 4-H YDP duties or at any 4-H YDP activity, event or function.  4-H 
YDP program activities are conducted under tobacco-free conditions.  The use of alcohol is 
prohibited at all 4-H YDP functions.  

On some occasions adult volunteers or members may attend non-4-H events at which 
alcohol is served.  In such instances there must be adequate supervision of appointed adult 
volunteers on hand (at least 2 adults, age 21 or older, for every 9 youth) and members 
shall not handle, or in any way come in contact with alcohol beverages.  

ANIMAL HEALTH AND SAFETY POLICIES 
4-H animal projects teach members to learn responsibility for the care and 
treatment of their animals.  4-H does not condone the mistreatment of 
animals; 4-H expects that all animals will be cared for and treated in a 
responsible manner.  Through learning experiences, project members shall 
learn and use safe and accepted practices when handling and caring for 
their animals.  

Each 4-H YDP animal project shall include learning experiences appropriate 
to the species of animal, to ensure that members understand and practice the standards of 
proper care and treatment of animals.  

Fairs, shows, exhibitions and similar events involving 4-H YDP members and their animals 
shall be conducted according to UC accepted animal care standards.  Special attention is 
needed for transportation, safe housing, adequate feed and water, ample space, proper 
handling, facility design, and proper management and showmanship.  It is also important  
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for members to understand the difference between animal welfare and animal rights.   

Definitions 

Animal rights are based in the belief that people and animals have the same legal rights 
and deserve equal treatment. Animal rights proponents oppose the use of animals for any 
human purpose, including food, clothing, pets, recreation, hunting, or biomedical research.   

Animal welfare is based in the philosophy that animals may be used for food 
fiber, biomedical research, and recreation, but regard must be shown for the 
well-being of the animal.  Animals are to receive humane handling and 
transport, proper nutrition, appropriate facilities and housing, disease 
prevention and treatment, humane exhibition, avoidance of unnecessary 
restraint, stress, or pain, and, when necessary, humane euthanasia. 

PETTING ZOOS AND INTERACTIVE DISPLAYS 
Risk associated with petting zoos can be reduced or eliminated by implementing 
several measures, including managing the human-animal interactive 
experience, providing hand washing facilities, and informing visitors about safe 

conduct with animals.   

The following must be followed when a 4-H YDP unit wishes to host a petting zoo: 

1. Only feature small (i.e., 100 pounds or less), miniature, or young animals.   

2. Screen to eliminate animals that exhibit aggressiveness, signs of illness, or other 
types of poor behavior. 

3. Newborn animals are not appropriate.   

4. Enclosure areas shall be effectively managed and supervised to provide 
environments that are safe and healthy for both visitors and animals and their 
interactions. 

5. In addition to any state or local regulations or fair policies, follow the 
recommendations of the most current version of the Compendium of Measures to 
Prevent Disease Associated with Animals in Public Settings, published by the 
National Association of State Public Health Veterinarians (NASPHV) available at:  
http://www.nasphv.org/Documents/AnimalsInPublicSettings.pdf 

PESTICIDE USE 
Members under the age of 18 are prohibited from using pesticides as part of 4-H 
activities.  

ALL TERRAIN VEHICLES (ATVS) 
Restrictions for Youth Under 18 Years of Age  

Whenever all-terrain vehicles (ATVs) are used in a 4-H YDP activity on California Public 
Lands, members under the age of 18 may operate an ATV only if they:   

1. Are taking a prescribed safety training course under the direction of a certified all-
terrain vehicle instructor; 

2. Are under the direct supervision of an adult volunteer that has been appointed in 
California; 
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3. Have a safety certificate issued by California or another state (CVC Section 38503). 

Restrictions for Youth Under 14 Years of Age  

ATV member operators under the age of 14 shall not drive on California Public Lands 
unless they satisfy one of the three conditions set forth above for operators under the age 
18 years and are accompanied by or under the direct supervision of a parent/guardian or 
an adult authorized by a parent/guardian (CVC Section 38504).  

Helmets 

ATV operators (both members and adult volunteers) are required to wear approved 
helmets (CVC Section 38505) and as a good safety practice, should always wear eye 
protection.   

Passengers  

Passengers are not allowed on ATVs (CVC Section 38506). 

TRACTORS 
Farm tractors (20 horsepower or more) shall not be operated by 4-H members less than 17 
years old.   

Lawn tractors (less than 20 horsepower) may be operated by members under 17 years old 
as part of a 4-H YDP project or lawn tractor skills contest activities, provided that safe 
operating principles are made an integral part of the curriculum or contest.  Any members 
violating safety rules or not passing safety tests may not be allowed to operate a lawn 
tractor. During a skills contest, the lawn tractor(s) shall be equipped with an automatic 
shut-off switch.  The mower or any other powered implements will have any blades 
removed or be otherwise disabled. 

HELMETS FOR OTHER ACTIVITIES 
Equestrian Helmets 

All members and adult volunteers, regardless of riding seat, shall wear a properly fitted 
equestrian helmet which meets ASTM/SEI standards, with secured chin harness properly 
fastened at all times when mounted on a horse or in a vehicle being pulled by one or more 
horses as part of any 4-H equestrian activity. 

It is recommended that helmets be worn at all times when handling any horse (i.e., 
grooming, clipping, lunging, showmanship class, and other ground work in a group 
setting). 

It is the responsibility of the rider or the rider’s parent/guardian to see to it that the 
headgear worn complies with such approval standards and carries the proper seals, and is 
properly fitted and in good condition.  4-H YDP staff and volunteers are not responsible for 
checking headgear for compliance.  UC  makes no representation or warranty, expressed 
or implied, about such headgear and cautions riders that serious injury may result despite 
wearing headgear, as no helmet can protect against all unforeseeable injuries in equestrian 
sports. 

At any time during a 4-H YDP equestrian activity, the adult volunteers (e.g., horse show 
manager, clinic organizer, club volunteer) may check a participant’s equestrian helmet for 
proper standards.  Members or adult volunteers found to be wearing an unapproved or 
defective helmet will not be permitted to participate in any mounted or driving activity until 
a proper helmet is acquired. 
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Bicycle Helmets 

California Law requires any person under 18 to wear a properly fitted and fastened bicycle 
helmet when operating or riding as a passenger on a bicycle.  The law applies whether the 
bike is ridden on the street, a bikeway, or a public bicycle path or trail.  4-H YDP policy 
requires that youth wear bike helmets when riding during 4-H YDP activities and events. 

Bicycle helmets must meet the standards of the American National Standards Institute 
(ANSI) or the Snell Memorial Foundations Standards for Protective Headgear for Use in 
Bicycling.  These labels must be conspicuously displayed.  It is the responsibility of the 
rider or the rider’s parent/guardian to see to it that the headgear worn complies with such 
approval standards, carries the proper seals, and is properly fitted and in good condition. 

Skiing and Snowboarding Helmets 

4-H YDP requires youth members or guest participants to wear helmets during any 4-H 
YDP skiing and snowboarding activities and events.    

Snow sports helmets must meet accepted standards such as ASTM F2040, Snell RS-98, or 
other appropriate certifying agency.  It is the responsibility of the participant or the 
participant’s parent/guardian to ensure that the headgear worn complies with such 
manufacturing standards, carries the proper seals, and is properly fitted and in good 
condition. 

TRANSPORTATION  
Driving 

Adult volunteers, acting in an official capacity with the 4-H YDP must follow California 
driving regulations and comply with the following standards: 

 Have a valid California driver’s license for vehicles to be driven. 

 Use a safe operating vehicle. 

 Have seat belts for each passenger. 

 Have automobile insurance and maintain the UC minimum “50/100/50”. 

Youth Drivers 

Members are not authorized to drive on behalf of 4-H YDP and shall not transport other 
members to and from any 4-H YDP function.  

Field Trips 

Drivers who are transporting 4-H members on field trips or long distances to official 
functions are encouraged to carry a first aid kit, medical treatment forms, and emergency 
accessories.  Emergency accessories include reflectors, fire extinguishers, or other 
supplies, such as shovels and blankets, necessary for adverse weather conditions. 

Field Trip and Out of County Transportation 

Adult volunteers who are transporting members in personal or commercial vehicles to any 
4-H YDP activity or event including club field trips and activities, and county, regional or 
state activities must have a current Youth Medical Release and Health History Form.  Adult 
volunteers who are transporting members on field trips or long distances to official 
functions should carry a first aid kit, medical release forms, emergency accessories such as 
reflectors, fire extinguishers, and other supplies, such as shovels and blankets, necessary 
for adverse weather conditions. 

 

http://www.ca4h.org/4hresource/forms/enrollment/4H1109-YouthMedicalForm.doc�
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Riding in Back of Pickup Trucks 

California law prohibits riding in the back of a pickup or flatbed motor truck, except in a 
parade or similar event where the street(s) is closed to normal traffic. 

Passenger Vans 
15-passenger vans shall not be used to transport youth members, volunteers, or staff as 
part of any 4-H activity. 

MEETING PLACE 
Prior to holding a meeting, it is a prudent and recommended practice to evaluate the 
configuration, accommodations, limitations, and hazards of the space.  Once these aspects 
of the meeting space have been evaluated, then guidelines, instructions, or other 
information can be developed or provided to safely manage the meeting and space, as 
appropriate.  4-H YDP staff and adult volunteers in charge should know what to do in case 
of an accident.  Emergency phone numbers should be available.  The location of the 
nearest phone should be known.  The location of fire extinguishers and fire alarms should 
be noted.  

EMERGENCY MEDICAL TREATMENT 
Members and adult volunteers are required annually to complete medical release forms at 
the time of enrollment.  Copies may be made and distributed to club and project adult 
volunteers and chaperones for emergency purposes.  Club leaders, project adult volunteers 
and chaperones are required to keep 4-H YDP medical release forms in a notebook or 
folder to reduce risk of information being distributed.  The notebook or folder should be 
available at all 4-H YDP events. 

FOOD SAFETY 
Many 4-H units use food related activities for fundraisers, recognition events, project 
activities, or other programmatic functions.  In planning these activities, careful attention 
must be given to nutrition, health, and food safety. 

If a 4-H YDP group plans to serve food as part of an official 4-H YDP activity, the food 
preparation and service must be in compliance with all local (city and county) Health 
Department rules and state laws.  In addition, it is imperative that all county based rules 
and regulations governing food service activities be observed, including securing 
appropriate permits.  

If a 4-H YDP group is serving or selling food and not in compliance with health regulations, 
UC will not endorse or assume liability for such functions.  Supervising adult volunteers or 
other adults become personally liable for their actions, should legal claims of negligence 
arise from the food at the event or activity. 

Adult volunteers and members involved with food preparation and service activities should 
attend annual trainings held by the county 4-H YDP staff.  

REPORTING OF CHILD ABUSE 
4-H YDP staff are considered to be childcare custodians are mandated reporters and are 
thus required by law to report suspected child abuse.  4-H volunteers are not considered to 
be childcare custodians, and are not mandated by law to make such reports.   

If an adult volunteer suspects child abuse or neglect he/she can notify Child Protection 
Services or local law enforcement agencies directly.  In addition, the County Director or     
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4-H YDP staff should be notified to ensure the safety of other members involved in 4-H 
YDP. 

Any other person, including an adult volunteer, reporting a known or suspected instance of 
child abuse shall not incur civil or criminal liability as a result of any report authorized by 
the California Penal Code, unless it can be proven that a false report was made and the 
person knew that the report was false or was made with reckless disregard of the truth or 
falsity of the report.  Any such person who makes a report of child abuse known to be false 
or with reckless disregard of the truth or falsity of the report is liable for any damages 
caused.  

YOUTH PROTECTION  
Supervision of Members 

There should be two adult volunteers with members at all times.  In some instances it may 
be impractical to have two appointed adult volunteers present; in these situations there 
should be one appointed adult volunteer and another adult or 4-H YDP staff member (one 
of which must be at least 21 years of age).  The adult in charge of an event must be an 
adult volunteer as appointed by the County Director.  

In general, no one-on-one interactions should occur in private.  This includes between 
members and adults or among youth.  If personal discussions are needed, the discussions 
should be conducted in an area that it is in view of other adult volunteers and members.  

Supervision in Vehicles 

When transporting youth, if two adults cannot be present in the vehicle, the alternative 
minimum required is one adult and two or more youth members.  An adult should not be 
alone in vehicles with members (other than their own child).  

Supervision and Late Parents 

The member is the responsibility of the adult volunteers or 4-H YDP staff member in 
charge of the meeting or event until a parent/guardian or responsible adult designated by 
the parent/guardian arrives.  

The member must not be left unsupervised, transported (except by law officials), or 
released to anyone not specifically authorized by the parent/guardian without specific 
parental permission (except by law enforcement officials) or released to anyone not 
specifically authorized by the parent/legal guardian.  

If parents/guardians are late or do not arrive within half an hour of the scheduled ending 
time, and cannot be contacted, it will be necessary for the adult volunteer or 4-H YDP staff 
person in charge to contact local law enforcement officials.  
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HANDLING FUNDS FOR PROJECT GROUPS 
Project groups within a 4-H units (clubs) or councils may raise funds for special events, 
such as field days, project trips, or community service activities.  All funds raised are to be 
deposited in the 4-H unit or council treasury.  Two signatures of unrelated individuals are 
required on any check written against the unit’s account.   

It may be desirable to keep separate subsidiary records of such special events, but final 
accountability rests with the unit or council treasurer.  The treasurer should set up 
separate project accounts in the general ledger for each special event controlled by a 
project group so that separate accountability can be maintained over funds and 
expenditures (see the Treasurer’s Manual, available on the county 4-H YDP website). 

FUNDRAISING  
Guidelines 

All methods of fundraising by 4-H units or councils must comply with the general fund 
development guidelines of the University of California, which are given below. 

 Any raising or use of funds by a 4-H unit or councils must be to further the research 
and education goals of 4-H YDP. 

 Raising funds with no specific associated 4-H YDP purpose is not allowed.  

All fundraising activities in support of the 4-H YDP must comply with the following 
regulations. 

 All applicable federal and state laws and local ordinances. 

 Federal law, rules, and regulations governing the use of the 4-H name 
and emblem applies in these activities. 

 The 4-H name and emblem shall not be used to imply endorsement of 
commercial firms, products, or activities.  

 Public, non-profit agencies, such as the 4-H YDP are not to conduct 
lotteries, drawings, raffles, bingo, and other games of chance. 

 4-H units and councils may not make donations in the name of the unit 
or council to families or memorial funds.  

 4-H members may NOT raise funds for a specific individual or small 
group of individuals.  They may, however, fundraise to benefit an 
external organization (e.g., Red Cross).  They must post a sign or 
otherwise make clear to potential donors that the  funds will not be used 
to benefit 4-H, but rather to benefit the other organization.  

AUTHORIZATION  
All fundraising activities must be approved prior to the activity by filling out Form 8.7 
Fundraising Approval and submitting to the county 4-H YDP office (the form is available on 
the county 4-H YDP website). 
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The County Director or designee are responsible for reviewing proposed fundraising 
activities and assuring their compliance with applicable policies. 

Chartered 4-H units and councils are authorized to use the 4-H name and emblem for 
educational or informational uses that are in the best interest of 4-H YDP. 

Rarely is money given to groups that do not take, at a minimum, the following steps: 

 Create a viable plan for the use of the funds. 

 Build a reputation within the community for organizational and fiscal responsibility, 
and 

 Ask for donations of money.  In general, donated funds are classified as gifts when 
(a) they are given with the intent to make a charitable contribution; (b) the donor 
does not impose contractual requirements; and (c) the funds are awarded 
irrevocably. 

MANAGEMENT OF EXCESS FUNDS 
The goal of fundraising should be to increase the total amount of funds available for 4-H 
activities.  The retention of excess funds by a 4-H YDP unit or council is strongly 
discouraged and must be approved by the County Director.  Any investment of excess 
funds should be should be carefully considered and approved by the 4-H unit or council 
and the County Director.  The County Director is responsible for approving the amount of 
annual carry forward funds as well as determining the investment of those funds.  

GIFTS IN THE 4-H YDP 
Animals as Gifts The 4-H YDP does not accept animals as gifts or donations.  Any 
such gifts should be made directly to individuals. 

Other Gifts 

The 4-H YDP does not accept guns or firearms as gifts or donations.  Certain types of gifts, 
such as vehicles and real property, may not be appropriate for a 4-H YDP unit.  In these 
cases, contact the 4-H YDP staff for advice. 

Any gifts (those over $1,000), gifts of real estate, or gifts proposed as endowments must 
be reviewed and approved prior to acceptance by the County Director.   
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CHAPTER 8 
TEACHING AND LEARNING IN 4-H 

LIFE SKILLS 
A primary goal of the 4-H YDP is to help youth learn life skills.  Life skills are those abilities 
that we acquire and use throughout our lives that enable us to succeed in society — they 
include thinking, doing, and feeling.  The more opportunity we have to practice them the 
better we become at using them for the benefit of ourselves and others.  Research 
indicates that the most effective way to promote positive outcomes and a successful 
transition to adulthood is to help youth learn life skills.   

The California 4-H YDP specifically targets citizenship, leadership, and life skills.  Thus, all  
4-H projects and activities should be designed to lead to the development of citizenship, 
leadership, or life skills.  At least one of these skills areas should be part of what members 
are learning.   

The challenge to you, as a volunteer, is to design learning opportunities that encourage 
youth to participate in a variety of experiences that build lifelong skills.  Your job is also to 
help young people to reflect on how the skills learned apply in other times, places and 
situations. 
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Steps for Promoting Life Skills Development 

 Identify concept(s) youth need/want to learn.  Help them identify what their  
SPARK is? 

 Identify which life skill you will focus on.  

 Identify what youth need to experience to develop the life skill competency 
through the project activity.  

 Identify what the youth is expected to demonstrate after completing the 
project activity.  

 Ensure that youth can practice the targeted life skills through experience or in 
a real life situation.  

 Plan to reinforce the use of this life skill in future situations.  

CITIZENSHIP 
Citizenship is acting with informed concern for self and other.  In the 4-H YDP this is more 
than voting and understanding how government works.  Citizenship incorporates concepts 
of “youth in governance,” “civic engagement,” and uses strategies such as service to foster 
young people’s sense of connection to communities.  

There are five focuses areas of citizenship.  Best practices for promoting these areas in     
4-H projects include:  

1. Personal development and self-esteem - Offer opportunities that inspire and 
promote the individual 

 EXAMPLES:  

 Livestock - taking animals to a senior center for therapy 

 Arts & Crafts - starting a creative hobby  

2. History and cultural heritage - Offer opportunities that inspire appreciation for ones 
history and heritage 

 EXAMPLES:  

 Livestock - identifying similarities and differences of animal care practices 
across cultures 

 Arts & Crafts - what crafts originated with various cultural groups in your 
community 

3. Exploring policies and laws - Offer opportunities that help develop knowledge of 
principles, processes, and structures of government 

 EXAMPLES:  

 Livestock - what laws exist about the treatment of animals, what agency 
monitors livestock scales 

 Foods & Nutrition - what laws exist about the labeling of food, which agency 
monitors restaurants 
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4. Environmental concerns - Offer opportunities that create an understanding of 
environmental and societal issues and our role as citizens. 

EXAMPLES:  

 Automotive - examining alternative fuel sources, understanding the importance 
of proper oil disposal  

 Marine Science - testing water quality, researching endangered species  

5. Societal issues and our role as citizens - Offer opportunities to look specifically at 
what the individual citizen can do to help influence society for the better. 

EXAMPLES:  

 Foods & Nutrition - conducting a food drive for a homeless shelter, promoting 
fresh fruits & veggies in school lunch 

 Theater Arts - creating a peer play on preventing dating violence, producing PSAs 
for safe teen driving  

LEADERSHIP 
Leadership is the ability to influence and support others in a positive manner for a common 
goal.  Best practices for promoting leadership in 4-H projects include: 

1.  Partner with youth in planning and leading 

EXAMPLES:   

 At the first meeting of the year review with the youth the potential topics they 
can learn, and together plan what you will cover for the year at the meetings.  

 Meet with teen leaders of your project at the beginning of the year.  Together 
identify who will lead each topic.  

2. Provide opportunities for all to teach and lead 

 EXAMPLES:  

 Have a youth who has mastered a skill demonstrate it to the rest of the youth in 
the project.  

 Ask a youth to further research a project topic and report on it at the next 
meeting.  

3. Encourage self-governance by youth 

EXAMPLES:  

 Allow youth to make decisions as a group regarding project activities such as 
school community service projects and fundraisers.  

 At the end of the year ask the youth to vote on when and where they would like 
to hold their project meetings.   

4. Provide youth the opportunity to set goals and make decisions  

EXAMPLES:   

 Provide youth with the opportunity to set project group goals for the year.  

 Provide individual youth with an opportunity to set individual goals for what they 
want to learn in their project.  



 Page 36                              University of California Cooperative Extension 

4-H Volunteer Certification Manual  

5. Provide youth with the opportunity to learn to communicate with others.  

EXAMPLES: 

 Support all youth to give a presentation at least once during the year at a 4-H 
meeting, exhibit day, or other 4-H event or meeting.  

 Provide youth with opportunities to give progress reports on their personal 
project work to the group or at another meeting.  

6. Encourage youth to work with others. 

EXAMPLES: 

 Encourage experienced youth to serve as mentors/buddies to new youth.  

 When possible have youth work in small groups as they carry out project work at 
meetings.  

4-H IS LEARN BY DOING! 
4-H promotes experiential activity-based learning, or what is often referred to as learn by 
doing.  Experiential learning happens when a person gets involved in an activity, looks 
back at it critically, determines what was useful or important to remember, and uses the 
information to do something else.  The steps to experiential learning are: 

1. Experience:  Do It!  Begin with a concrete experience.  This can be an individual 
activity or a group activity, but in involves doing something with little or no help 
from the leader.  Activities can include: demonstrating a new skill, rating items 
(e.g., which snack is better), making things, creating exhibits, attending field trips, 
playing games or doing recreational activities. 

2. Share: What Happened?  Next, get the group or individual to talk about the 
experience.  Share reactions and observations.  Talk freely. 

3. Process: What’s Important?  Discuss, analyze, reflect on, and look at the 
experience.  Discuss how questions are created by the activity.  Ask more questions 
of the learners.  

4. Generalize: So What?  Support youth in finding trends or common lessons in the 
experience.  Discuss how the important points apply to the real world, not just the 
specific activity.  Point out many situations where the lesson might apply. 

5. Apply: Now What?  Talk about how the new information can be applied to everyday 
life or something in the future.  Apply what was learned to a similar or different 
situation. Practice. 

Experiential learning is more than doing activities.  It involves discussing the activity, 
drawing lessons from the activity, and applying the lessons to the real world! 

All five steps are crucial to effective learning and none should be left out.  Plan your 4-H 
project meetings to include all five steps. 

 

 

“Tell me I forget, show me and I remember, involve me and I understand.”                          

                                                   - Carol Off 
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Making Experiential Learning Inquiry-Based 

Not all hands-on educational experiences are inquiry-based — even if they 
are experiential.  Inquiry may happen naturally during hands-on, 
experiential learning activities, but being intentional about making the 
process inquiry-based can ensure retention of knowledge, greater 
achievement, and improved attitudes toward learning.  Overall, inquiry-
based methods are shown to lead to great mastery of material.     

During this type of learning, learners construct their own ideas, 
knowledge, and understanding through inquisition, critical and logical 
thinking, and problem solving.  Inherent in this approach is that 

prior knowledge is the basis on which individuals construct further knowledge.      

Tips For Making Activities Inquiry-Based:  

 Refrain from telling 4-H members how to accomplish a task or giving 
them the answers to their questions.  Use strategies to support them in 
discovering the answers to their own questions.   

 Activities should promote active investigation.  Learning is promoted when 
4-H members have to do something themselves, rather than simply being 
told what they need to know.  They learn best through hands-on learning 
experiences where they are able to do, touch, make, and discover.  

 Learners should formulate explanations from evidence and/or 
experimentation (trial and error). 

5-Step Experiential Learning Model 

“Inquiry-based 
methods are 
shown to lead 
to greater 
mastery of 
material.” 

“Learning is 
promoted when 

4-H members 
have to do 
something 

themselves, 
rather than 

being told what 
they need to 

know.”  
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 Learners should communicate and justify their proposed explanations. 

 Allow 4-H members to plan, design, carry out activities, and investigate their own 
ideas. 

 Engage 4-H members in observing and manipulating (mentally or physically) 
objects, phenomena, and/or nature. 

 Ask open-ended questions.  

 Pose questions that provoke thought rather than “yes” or “no” type questions that 
appear to have a right or wrong answer. 

 Try reframing questions into “how” rather than “what”. 

 Encourage the acquisition or discovery of new knowledge. 

CONE OF EXPERIENCE 
Dale’s Cone of Experience is a model that demonstrates how the effectiveness of learning 
increases as one moves from just listening to actively seeing and then doing! 

Information retention is significantly increased when members are involved in saying and 
doing what they are learning. 

When designing your project meeting, select teaching activities from the bottom of 
the cone of experience to assure that your members are really learning from your  
4-H project. 

Young people will be more interested and active learners if a variety of teaching methods 
are used. 

How much information a learner keeps will vary from method to method.  Remember that 
learning by doing is a basic concept in 4-H and often the best way to retain knowledge. 

Reading 

Young people will retain approximately 10% of what they read.  Printed project materials 
and other literature are important ways to share knowledge but they should be 
supplemented with other learning methods. 

Hearing 

The members will retain approximately 20% of what they hear.  Most teachers talk too 
much.  Give young people a chance to explain and discuss what is presented. 

Seeing 

Young people will generally retain 30% of what they see.  Exhibits, posters and 
illustrations are a big plus in teaching, especially when the young people prepare material 
to share. 

Hearing and Seeing 

When the young people see and hear new material, they will retain approximately 50%. 
Observing presentations, seeing movies, slides/tapes, etc., and participating in tours are 
all ways members can see and hear, and are generally popular teaching methods. 
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PARTICIPATE IN DISCUSSION OR HANDS-
ON WORKSHOP, DESIGN LESSONS  

SIMULATE OR MODEL A REAL EXPERIENCE, 
DESIGN/PERFORM A PRESENTATION 

READING 

RADIO, TALKS, 
VIDEOS, & 
LECTURES 

MOVIES, TELEVISION & 
FILMSTRIPS,  

EXHIBITS & DISPLAYS, 
PRESENTATIONS,  

FIELD TRIPS & TOURS 

PICTURE, GRAPHS, 
CHARTS & PHOTOS 

We Tend to 
Remember ... 

10% of What 
We Read 

20% of What 
We Hear 

30% of What 
We See 

50% of What 
We Hear and 
See 

70% of What 
We Say and 
Write 

90% of What 
We Both Say 
and Do 

Cone of Experience 
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Saying 

Young people will retain approximately 70% of what they personally explain.  When the 
young people become an active part of the learning process, the amount they learn 
increases dramatically.  Discussion  groups and judging experiences are two important 
ways members can express their ideas. 

Saying and Doing 

When young people are actively involved in saying and doing, they will retain 
approximately 90% of the material.  Most people learn best by actually doing.  Provide 
opportunities for the members to practice and explore what they have learned.  They could 
plan to give a presentation or teach younger members to enhance their own learning. 

LEARNING STYLES 
Most people learn best through a variety of learning styles and draw on multiple 
intelligences.  In order to make project meetings and other educational experiences 
engaging, challenging, and effective for all we need to stimulate different styles of 
learning.   

Below is a list of the 9 different learning styles identified in the research and a description 
of this style:  

Verbal/Linguistic - ability to use words and language.  These learners have highly 
developed auditory skills and are generally effective speakers.  They think in words rather 
than pictures.  

Logical/Mathematical - ability to use reason, logic, and numbers.  These learners think 
conceptually in logical and numerical patterns making connections between pieces of 
information.  Always curious about the world around them, these learners ask lots of 
questions and like to do experiments.  

Visual/Spatial - ability to perceive the visual.  These learners tend to think in pictures 
and need to create vivid mental images to retain information.  They enjoy looking at maps, 
charts, pictures, videos, and movies.  

Body Kinesthetic - ability to control body movements and handle objects skillfully.  These 
learners express themselves though movement.  They have a good sense of balance and 
eye-hand coordination.  Through interacting with the space around them, they are able to 
remember and process information.  

Musical - ability to produce and appreciate music.  These musically inclined learners think 
in sounds, rhythms, and patterns.  They immediately respond to music either appreciating 
or criticizing what they hear.  Many of these learners are extremely sensitive to 
environmental sounds.   

Interpersonal - ability to relate and understand others.  These learners try to see things 
from other people’s point of view in order to understand how they think and feel.  They 
often have an uncanny ability to sense feelings, intensions, and motivations.  They are 
great organizers.  Generally they try to maintain peace in group settings and encourage co
-operation.  

Intrapersonal - ability to self-reflect and be aware of one’s inner state of being.  These 
learners try to understand their inner feelings, dreams, relationships with others, and 
strengths and weaknesses.  

Existentialist - ability to be highly introspective and attuned to their inner selves.  They 
have a firm understanding of their own personal beliefs, preferences, and convictions.   
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Existential learners like to have choice of activities.  They prefer to express themselves 
and their opinions as opposed to memorizing facts and information.  They are frequently 
motivated and good at evaluating their own work.  

Naturalist - ability to be successful with hands-on tasks with plants and animals.  These 
learners may be interested in etymology and leaf collecting projects, landscaping, or 
maintaining a greenhouse or bird sanctuary.  They prefer reading materials such as 
outdoor living books and magazines.  They may enjoy fiction and non-fiction books with 
nature and survival themes.  

TEACHING METHODS 
Many people associate 4-H with competition.  From county and state fairs to judging 
events and talent shows, the 4-H YDP uses competition to motivate youth to achieve. 

Competitive events are, however, only one of three ways to teach and encourage children.  
In addition to competition, there are individualistic and cooperative learning strategies: 

Competitive 

Participants work against each other to show who is best.  To attain the goal of winning 
one must beat all others, only one can win. 

If I swim, you sink; If you swim, I sink. 

EXAMPLE: Picking a grand champion exhibit at a fair (only one can be champion). 

Individualistic 

Participants work against established criteria to show what they have achieved.  Each 
person participates alone. 

If I sink or swim, it has no effect on whether you sink or swim. 

EXAMPLE:  Getting a blue, red and white ribbons depending if the participant did meet, did 
not meet, or exceeded established standards. 

Cooperative 

Participants work in groups and depend on each other to accomplish a goal. 

The team sinks or swims together  —  one great member cannot make the team win. 

EXAMPLE:  Participating on a judging team, being club officers, serving on committee, is in 
his or her best interest to help others on the team if the team is to do well. 

How to Balance Teaching Methods 

In almost every teaching situation it is best to balance competitive, individualistic, and 
cooperative, teaching strategies, because each has weaknesses and strengths. 

Competition encourages the highest levels of individual achievement, but does so by 
creating many more losers than winners.  This can be harmful to youth, especially those 
with underdeveloped centers of self-esteem.  Competitive activities are not appropriate for 
primary age members. 

Individualistic learning, on the other hand, takes less time than a cooperative strategy.  It 
encourages independence, but does not provide participants with any information about 
the performance of their peers that many youth seek. 

Finally, cooperative learning encourages the development of social interaction skills, but 
takes a greater commitment of time to promote learning.      
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More on Cooperative Learning 

As with the experiential learning cycle, ALL aspects of cooperative learning must be  
present.  It is not cooperative learning when one or more of the components are not met. 

Take a closer look at what it takes to provide a cooperative learning experience: 

1. Positive Interdependence 

Cooperative learning involves putting people in groups where each and every 
member has something vital to contribute to the success of the group.  Learning 
will not occur if group members can succeed by ignoring each other.  If this does 
not happen naturally, a leader can create it by giving each member a vital piece of 
information that the entire group must know before members can succeed. 

2. Face to Face Interaction 

Group members must be able to interact directly with each other. 

3. Individual Accountability 

Every member must be responsible for how they do as an individual as well as how 
the group does.  Without this, some members may not contribute to the group and 
others may carry a heavier load. 

4. Teaching Social Skills 

Because members must interact with each other to share the information they 
have with others, social interaction skills are necessary for groups to succeed. 
Therefore, social skills should be taught directly.  Do NOT assume the learner will 
absorb them just by participating in group discussion. 

5. Processing 

Group members must be able to discuss how their group worked and what they 
learned.  The experiential learning cycle, as discussed earlier, must be completed. 

DEVELOPING A POSITIVE SELF-CONCEPT 
One of the major life-skills that are developed through the 4-H YDP is 
“Developing a  
Positive Self-Concept.” 

What is positive self-concept?  It is growing belief about yourself that helps 
you to cope successfully with the events in your life, and then to make a 
positive impact on the lives of others. 

As a 4-H Adult Volunteer, you have many opportunities to make a positive 
impact on each 4-H member’s self concept.  Every important adult in a child’s 
life influences his/her belief in his/her own value to others and to him/herself.  
This includes parents, teachers, 4-H leaders, grandparents, and siblings.  

How Do I Help 4-H Members Develop a Positive Self-Concept? 

As a 4-H Volunteer, your attitude of nonjudgmental, acceptance toward each child is 
essential.  This helps each member feel accepted for his inner self, rather than for his 
behavior, clothes or other external value.  One way to do this is to show genuine 
appreciation for each individual.  If you are genuine, they’ll know it right away. 

“As a 4-H 
volunteer, your 

attitude of 
nonjudgmental, 

acceptance 
toward each 

child is 
essential.” 
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Feedback 

Genuine appreciation is also positive feedback. Although we would like to be able to only 
give positive feedback, part of being an adult role model for youth includes making 
corrections.  You are probably asking, “How can I avoid having corrections be interpreted 
as criticism?” 

Since each child is unique and already has a self-concept in the process of development, 
you cannot guarantee how a child will accept correction.  Experts recommend that all 
feedback include at least 75 percent positive comments as you make a correction to keep 
things in balance.  A division of 50/50 positive comments to criticism doesn’t work.  4-H 
members will usually feel unworthy unless you use the 75/25 balance. 

For example, “You have done an excellent job on this record book.  Your handwriting is 
neat, you have reported all of your expenses, and your story follows the guidelines.  
However, you did not include the number of 4-H meetings you attended.  Next year, you 
might want to keep a tally on your 4-H calendar so you can fill in this part of your record 
book easily.” 

Expressing Acceptance 

You can help express acceptance by seeing beyond a behavior to the true self within each 
4-H’er.  One technique that may help youth discover their uniqueness is to distribute 3x5 
cards, at the end of each meeting, and ask them to list the things they liked about 
themselves during the meeting.  You could also invite the members to list what they 
learned and encourage them to discover things that were not part of the “lesson plan.” 

There should be no right answers but all things learned should be encouraged so each 
person can discover the variety of learning that takes place in a group. 

Nonjudgmental Attitude 

Your attitude to each 4-H member will be obvious to the youth.  Even though adults have 
learned how to say one thing and do another, youth often see through this immediately. 
So it is important to be honest as you notice your relationship with each youth.  Having 
and expressing a nonjudgmental attitude is an important part of helping youth develop a 
positive self-concept. 

Within the group setting you can help members remove their judgments for situations by 
demonstrating neutral behavior.  When a person in the group shares an experience, feeling 
or a thought, the leader accepts it as the true expression of that person at the moment. 
For example, if a youngster says he could not bring his record book because his parents 
wouldn’t let him, the leader and members should not attack him with, “You’re lying.  That’s 
not true.  You just forgot it.”  Instead, the leader sets a positive example by saying, “Okay.  
Let’s work together with your parents so you can bring it to the next meeting.” 

Caring 

Adults, who communicate to youth a sense of caring and personal worth, help to increase 
their positive self-concept.  You can do this by creating an environment of mutual support 
and caring.  As a volunteer, you can gently help every member have a chance to share 
their thoughts with the group so the most talkative person doesn’t overshadow a more 
quiet personality. 

You will have reached this goal when members trust one another and the leader enough to 
be at ease when expressing their feelings openly, and know they will not be ridiculed.  This 
atmosphere of trust and acceptance will help young people recognize that they are valued 
and can count on receiving genuine affection and support. 
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Where Does One’s Self-Concept Come From? 

However you think and feel about yourself, your self-image is learned.  This began at 
birth, with your parents and other care givers. They gave you verbal and nonverbal 
feedback on your behavior. 

These experiences with the important people in your life, help determine whether you will 
feel acceptable or not valued. 

Some people will give you the message that, although you may at times behave in 
unacceptable ways, you are basically an okay person.  Others may give you a negative 
message: “You are bad because you do bad things.”  Either of these messages, given over 
and over as you grow up, form the basis for how you see yourself.  By the time a child 
reaches school age, the self-concept is quite developed. 

Although the early influences have a significant impact, it is possible to change   
self-concept.  You, as a 4-H Adult Volunteer, can be part of the gradual process of building 
a positive self-concept for youth, as well as for yourself. 

Self-Confidence Expressed 

Genuinely confident people know they can handle whatever challenges life brings their 
way.  They are willing to learn and are not afraid of making mistakes.  They feel good 
inside, and like themselves.  They have strong self-respect.  And they have an equal 
amount of respect for the feelings and capabilities of other people.  They feel inferior to no 
one and superior to no one. 

There is a source of love and strength within each of us.  No matter what problems we 
have, even if we are physically injured or mentally handicapped, inner power is still there. 
It is  upon this inner strength that confidence must be built; not on looks, intelligence, 
money, popularity, athletic ability, or social status. 

When they feel good about themselves it will show in their ability to successfully 
participate in meetings, events, and activities.   

POSITIVE REINFORCEMENT  
Positive reinforcement expresses to the youth that you appreciate what they have done 
and that they are valued.  It not only builds self-confidence but reinforces a positive 
behavior and increases the chances that it is repeated.  Researchers have long known 
positive reinforcement is more effective than punishment in altering a behavior.  Some 
examples of positive reinforcement include: 

 A pat on the shoulder 

 Nodding 

 Specific verbal praise 

 4-H members need to feel good about themselves and have confidence in their 
abilities.  

 Certificates 

 Writing a note to a parent, friend or other significant person about the child’s 
progress or accomplishments 

 Saying “thank you” 

 Providing an opportunity for a group member to make a decision 
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 Asking a group member to demonstrate skills or projects to the rest of the group 

 Providing an opportunity for the group to share their skills and projects with the 
community through a special exhibit or in a non-competitive event at a fair 

 A smile 

 Enthusiastic encouragement concerning a child’s work 

When giving positive reinforcement, let the child know why he or she is receiving it, and 
mean what you say. 

Don’t say “Johnny, you have done a good job.”  Tell Johnny exactly what it is that he did 
well, “Johnny, you did a very good job making the carrot cake.  It looks and tastes great.” 
Being too general with positive reinforcement may appear artificial or insincere to the 
youth involved.  Also, if you are not specific they may not know what behavior you are 
referring to, what they did well, or what you value.  Youth need reinforcement of their 
positive activities. 

There are literally thousands of ways to show positive reinforcement. The effective 4-H 
volunteer is always aware of the importance of positive reinforcement and practices it a 
much as possible. 

MOTIVATING YOUNG PEOPLE 
Young people need: 

 To belong 

 To have approval by peers 

 To achieve and master skills and challenges 

 To become independent 

 Guidance, advice and limits 

 Experience and adventure 

 To learn from failure 

 Affection and friendship 

 To practice generosity and service to others 

Young people are motivated by: 

 Being allowed to participate in planning 

 Adults who show they care 

 Lots of activity 

 Success and praise 

Be alert to: 

 Behavior problems 

 Differences in background 

 Differences in abilities 
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4-H FOR YOUTH WITH SPECIAL NEEDS 
Approximately 4.3 million school-aged children in the United States have disabilities.  
Involving “special needs” youth in 4-H can result in a satisfying experience for all involved. 

Defining Youth With Special Needs 

Special needs youth includes children with a wide range of disabilities.  Examples of 
disabilities include: 

 PHYSICAL - visual or hearing impairments, spinal cord injuries, paralysis, missing 
limbs. 

 MENTAL - below normal intellectual functioning (mental retardation). 

 DEVELOPMENTAL - learning disabilities, emotional impairments.  These disabilities may 
be caused by mental or physical disabilities or conditions such as epilepsy, cerebral 
palsy, muscular dystrophy, etc. 

Mainstreaming IS Rewarding for All 

“Mainstreaming” in the 4-H YDP means to involve youth with special needs in the same 
clubs, events and programs as youth with special needs.  4-H educational programs are 
provided to all youth in a non-segregated, inclusive manner.  All 4-H participants are 
provided with the same opportunities to develop life skills as they complete (or compete 
with) projects and participate in 4-H events together. 

 4-H members with disabilities develop a sense of self-confidence and  
self-reliance as they successfully interact with other youth and participate in 4-H 
activities. 

 4-H members without disabilities learn that youth with special needs are not so 
different, and begin to see that each individual, disabled or not, has strengths and 
weaknesses, as well as unique abilities. 

 4-H volunteers learn new skills and techniques for working with special needs 
youth, and become more comfortable with people who they may perceive to be 
different. 

 Provide plenty of recognition and positive reinforcement.  Make sure your 
expectations for each child are based on efforts made toward reaching a set goal. 
Set reasonable and appropriate expectations for each child.  Don’t be “easier” on a 
special needs child just because of their disability. 

 Remember that the 4-H motto, Making the Best Better, does not always mean blue 
ribbons and other rewards.  Personal growth (ability to handle frustration or 
communicate better), gaining and using new knowledge (planting and taking care 
of a garden), and feeling of accomplishment (succeeding in any new challenge, no 
matter how small it may seem) are important accomplishments. 

 Take the time to learn, and to teach other 4-H’ers, the correct terminology for a 
child’s disability, as well as any equipment which the child may use.  Sometimes the 
common terms are considered insensitive or rude. 

 Many people with physical disabilities would prefer to discuss their disability rather 
than have everyone ignore it or pretend not to see it.  How this is handled should 
be determined by consulting the child and his or her parents. 
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 Differentiate the areas where the child’s abilities are diminished or different, and 
where they are “normal.”  For example, people often shout at visually impaired 
people, as if they also cannot hear.  Don’t assume anything about a child’s 
disability; remember that each child is an individual. 

 With mainstreaming in schools, today’s youth often have a greater awareness, 
understanding and comfort zone in interacting with their special needs peers than in 
the past.  Usually the fact that a child is “different” ceases to be a problem for the 
other children in a group long before the adults reach the same comfort level. 

READY FOR SUCCESS 
Each youth is different, so no single plan is right for every member.  A few 
key tips are:   

Involving Parents/Guardians:  Before beginning an activity, the 4-H adult 
volunteer should meet with the member’s parents/guardians to discuss what 
types of accommodations might be needed.   

Buddy System:  Many youth can benefit from a buddy system, where 
another 4-H member is partnered to provide advice.  

Multi-sensory approach:  Multi-sensory instructional strategies will increase 
the ability of 4-H members with different functional learning channels to 
learn. Try to use multiple strategies — visual (e.g., diagrams, books, videos, handouts), 
auditory (e.g., verbal lectures, discussions, reading out loud), and kinesthetic (e.g., hands-
on, moving, touching).   

Working with special needs youth requires some extra attention, time and flexibility. 
However, both 4-H volunteers and members alike will find many rewards.  The most 
important reward is the chance to make new friendships, take part in fun and satisfying 
shared experiences, and to value each individual for the unique and special person they 
are. 

“Make sure 
your 

expectations 
for each child 
are based on 
efforts made 

toward 
reaching a set 

goal.”  
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ANR NONDISCRIMINATION AND AFFIRMATIVE ACTION POLICY 
STATEMENT FOR UNIVERSITY OF CALIFORNIA PUBLICATIONS 

REGARDING PROGRAM PRACTICES 
July, 2008 

 
The following statement is the updated version to be used on publications regarding programs. The 

nondiscrimination statement does not have to be used on letterhead. 
 
The University of California prohibits discrimination or harassment of any person on the basis of race, color, 
national origin, religion, sex, gender identity, pregnancy (including childbirth, and medical conditions related to 
pregnancy or childbirth), physical or mental disability, medical condition (cancer-related or genetic 
characteristics), ancestry, marital status, age, sexual orientation, citizenship, or service in the uniformed services 
(as defined by the Uniformed Services Employment and Reemployment Rights Act of 1994: service in the 
uniformed services includes membership, application for membership, performance of service, application for 
service, or obligation for service in the uniformed services) in any of its programs or activities. 
 
University policy also prohibits reprisal or retaliation against any person in any of its programs or activities for 
making a complaint of discrimination or sexual harassment or for using or participating in the investigation or 
resolution process of any such complaint. 
 
University policy is intended to be consistent with the provisions of applicable State and Federal laws. 
 
Inquiries regarding the University’s nondiscrimination policies may be directed to the Affirmative Action/Equal 
Opportunity Director, University of California, Agriculture and Natural Resources, 1111 Franklin Street, 6th Floor, 
Oakland, CA 94607, (510) 987-0096. 

 
University of California, United States Department of Agriculture,  

Placer and Nevada Counties Cooperating 
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