PERFORMANCE ELEMENT/JOB DUTIES WORKSHEET 

EMPLOYEE:



SUPERVISOR:

TITLE: 




DATE:

PERFORMANCE ELEMENTS:

Communication 

Job Knowledge 

Productivity

Customer Focus

Technology Skills

Problem Solving

Interpersonal Relationship

Teamwork

Flexibility

Creativity/Innovation

Dependability 

	      Job Duties (from position description)
	     Performance Elements
	  Expectations/Outcomes

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


