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Overview 

•  Intro and Audience Info 
– Employers/ HR Staff / Supervisors? 
– General Labor Hires: In Office, or in Field? 

•  Reasons for Effective Hiring & Orientation 
Procedures 

•  Barriers and Solutions to the Process 
•  Required Components 
•  Resource Materials -  



Situations and Results 
•  17-year-old female vineyard worker is 

overcome by heat and faints.  She and her co-
workers failed to report her earlier symptoms. 
Result: Heat Illness Death, fines, civil suits 

•  Female employee at a Salinas-area vegetable 
packer is required to have sex with a male 
supervisor in exchange for her job.  

   Result: $1.85M settlement. 
•  Immigration Enforcement officers request and 

review I-9 forms at a California farming 
operation.  They find numerous, obvious errors. 
Result:   Fines and employee terminations 



Hiring & Orientation 
Critical, but Challenging 

•  What are some of the reasons that prevent 
companies from effective hiring and 
orientation procedures? 

•  Is it possible for field supervisors to properly 
hire and provide orientation for new workers? 

•  What are the biggest obstacles? 
– Motivation 
– Tools 
– Ability 
– Time 



Obstacles? 
•  Motivation 

– Avoid fines, injuries, loss of employees, 
insurance costs 

•  Tools 
– These will be provided today! 

•  Time 
– Scheduling,  
– Prioritization 

•  Ability 
– Literacy issues? 
– Overcome with effective delegation! 



New Employee (or, returning 
seasonal employees?) 

•  What should they know?  
•  What paperwork is required?  
•  When should the orientation and paperwork 

be completed?  
•  At the office, in field, BOTH? 
•  Documentation? 



First Steps 
•  I-9 Form –  

– Follow Instructions 
•  W-4 Form 

– Follow Instructions 
•  MSPA Notification, Form 516 

– DOL Terms & Conditions  



I-9, Section 1 



I-9, Section 2 



I-9, Section 2 







More information: 

•  Employee policies  
– Handbook, or posters 
– Worker transportation 
– Rest Periods, Wage & Hour 

•  Workers Comp 
–  Injury Reporting and treatment 
– Medical provider network 

•  Sexual Harassment brochure AND policy 





Pesticide Safety 
•  Pesticide Handler – Annual training  
•  Fieldworkers – Training requirement 

– Qualified trainer requirement 
– PSIS A-9 posting requirement 





Wage & Hour Issues 

•  Breaks and Lunches 
•  Overtime Rules & Requirements  
•  Work Week 
•  Time Cards 
•  Pay Day 



Tools and Equipment 

•  Employer provides all hand tools and 
equipment 

•  Employee to care for tools and equipment 
and return them 

•  Policy to deduct cost of unreturned tools 
and equipment. 



Safety 
•  General safety rules   

– What are your rules? 
– A ‘Code of Safe Practices’? (see attached) 

•  Substance abuse policy 
– Medical privacy issues 
– Must be formalized, written, distributed, receipt 

documented   
 



No Riders Policy?  Enforced? 



Heat Illness Prevention  

•  Remains a ‘Hot’ Issue… 
•  Not a ‘Seasonal’ regulation 
•  See:  
•  Key issues: 

– Water consumption 
– Heat illness signs and symptoms 
– Personal and environmental risk factors 
– Reporting illness procedures 
– First aid, obtaining emergency medical care 



Worker Transportation Issues 

•  Policy regarding rides to work? 
•  Supervisors prohibited from providing 

transportation to workers? 
•  DOL focus on worker transportation issues. 
•  Must be stipulated on MSPA terms and 

conditions of employment form 
•  Drivers must be licensed, insured. 
•  Audit vans in the workplace… 
•  Joint liability issues 



Intro to Key Personnel: 

•  Who can workers go to for information, or 
to communicate concerns, harassment, 
etc.? 

•  Is there value in creating a ‘team’ 
atmosphere, beginning with introductions? 

•  What about that bilingual consultant joke? 



Resources for compliance  
•  Cal OSHA Publications – Free 

–  www.dir.ca.gov/dosh/PubOrder.asp Ag section 
•  Various insurers and insurance brokers 

–  SCIF, Zenith, etc. 

•  Calif. Dept. of Industrial Relations – POSTINGS 
–  http://www.dir.ca.gov/wpnodb.html  

•  DFEH – Harassment & Discrimination 
–  www.dfeh.ca.gov/DFEH/Publications/publications.aspx  

•  Heat illness prevention: 
–  www.dir.ca.gov/DOSH/HeatIllnessInfo.html  
OTHER SOURCES???  OTHER TRAINING NEEDS??? 



QUESTIONS? 


