
INSTRUCTIONS FOR PREPARATION OF PRUNE RESEARCH REPORT


The research report will be reproduced photographically as submitted in an annual report - "Prune Research Results for X Year".  The report will be available to researchers or anyone else upon request.  It is important for you to adhere to the following format:

1. Use 12- point size font.


2. Leave at least a one-inch margin on both sides, top, and bottom of the page.


3. Type title in capitals, skip two spaces, then type author's name(s) in lower case.  Do not include department affiliation, location, etc., of author(s).


4. The research report should include, in addition to title and author(s):  objective, procedure, results and conclusions, and budget summary.


5. Start text of report three spaces below author's name(s) without indenting.  Each of the four sections should be preceded by the section in capitals at left margin, i.e., abstract, objective, etc.  Skip one space between section heading and text for that section and also one space between end of section text and next section heading.


6. Single space text.


7. Skip one space between paragraphs.


8. Where possible, use wording that growers can easily understand, especially in abstract.


9. Use any tables, graphs or charts necessary.  Be sure to leave a one-inch margin on all four sides.


10. References are not required but you may include them if you desire.


11. Budget summary (will not be included in the published report).

A.
Section should include a simple breakdown of expenditures on the project:  
salaries, supplies and 
equipment, and travel.

B.
If you have money left over from the project, please indicate how the money will 
be used, i.e., on continuation of this project or on a new project.


12. Submit in electronic form as an MSWord e-mail attachment.  You may submit a printed original.  Do not staple or fold report.
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