MONTEREY COUNTY 4-H CLUB CHARTER AWARD

Club Name 

SECRETARY BOOK REQUIREMENTS AND ORDER: 

	Items Required
	Possible Points
	Points Awarded

	Constitution/By-Laws/Project Rules: Policy Handbook, Appendix F ( 5 points each)
  Must be approved, signed and reflected in minutes every year
	
15
	

	Annual Club Planner: Template available in Officers Book
	
5
	

	Monthly Club Meeting Planner: Template available in Officers Book
	
5
	

	Club Meeting Agendas: Template available in Officers Book
	
10
	

	Club Minutes – including Treasurer’s Report: Template available in Officers Book
	
30
	

	Roll of 4-H Members
	
5
	

	Club Roster: Database roster available from 4-H Office
	
5
	

	Correspondence
	
5
	

	Outreach Documentation: All Reasonable Efforts: Final page of Officers Book
	
15
	

	Grammar/Neatness/Organization
	
5
	

	
TOTAL
	
100
	


TREASURER’S BOOK REQUIREMENTS AND ORDER:

	Items Required
	Possible Points
	Points Awarded

	Budget: Form 8.3, Page 28: Treasurer’s Manual
	10
	

	Monthly Club Ledgers, including receipts for expenses/income and Bank Statements/cancelled checks: Form 8.1, Page 26: Treasurer’s Manual
Monthly Project Leaders (sub-accounts if used): 

Form 8.2, Page 27: Treasurer’s Manual
	20
	

	Monthly Treasurer Report Completed: Form 6.1, Page 19: Treasurer’s Manual
	10
	

	Mid-year Fundraising Approval Form (if fundraiser not in original budget): 

Form 8.5, Page 30: Treasurer’s Manual
	No points
	

	Annual 4-H Financial Report Balanced: Form 6.3, Page 23: Treasurer’s Manual
	20
	

	Annual 4-H Inventory Report: Form 6.2, Page 22: Treasurer’s Manual
	15
	

	Peer Review Audit: Form 8.6, Page 31: Treasurer’s Manual
	20
	

	Neatness/Organization
	           5
	

	
TOTAL
	
100
	


4-H Unit Program Planning Guide
	Items Required
	Possible Points
	Points Awarded

	Completed: 100 – 90% = 25 pts, 89 – 80% = 20 pts, 79 – 70% = 15 pts, 
                     69 – 60% = 10 pts, 59 – 50% = 5 pts, 49% and below = 0 pts
	25
	

	
TOTAL
	25
	


	Summary
	Possible Points
	Points Awarded

	Secretary
	
100
	

	Treasurer
	
100
	

	4-H Unit Program Planning Guide
	
25
	

	
GRAND TOTAL
	
225
	


	GOLD SEAL
	BLUE SEAL
	RED SEAL

	225 – 175 Points
	174 – 125 Points
	124 – Below


