RECORD BOOKS

TOP 10 REASONS FOR RECORD BOOK DISQUALIFICATION

These were the top reasons Record Books were disqualified at County Record Book
Judging this past year.

1. The RB is not assembled correctly.
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2. The RB forms are missing signatures.
The next question on the RB Judges’ sheet is the Record Book is completed (all
signatures and blanks are filled in)? Please take the time to review RBs before bringing
them to County judging. Missing signatures — Member’s, Parent’s, and Leader’s- are very easy to
overlook. If signatures are missing, then the RB is immediately disqualified. Check for signatures
on these RB pages:
e Record Book Application - The 4-H member’s signature is required.

One of the first questions on the RB
Judges’ sheet is the Record
Book formatted correctly? If the
answer is “no”, then the RB is
immediately disqualified. For the
correct Order of Assembly for
Record Books, please refer to the
Judging Criteria Sheet. It's
available at the County 4-H web site
under FORMS>S.B. County
Forms>2008 Record Book Judging
Sheet-revised.

* Personal Development Form — Page 1 requires three (3) signatures — the 4-H

Member’s, a Parent/Guardian’s, and the Community Club Leader’s.
Page 2 requires the Community Club Leader’s signature.
* Annual Project Report - requires two (2) signatures — the 4-H Member’s and the Project

Leader’s.
* Junior/Teen Leader Report - requires four (4) signatures! The first two signatures must

be the 4-H Member’s and the Project Leader’s for the beginning of the year, and then the
Member and Project Leader must sign the second half of the report for the end of the year.

3. The RB has incomplete/blank spaces.
Blank spaces should have something in them — either a “N/A” or a slash mark through
the space.
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4-H Honors/Recognition
Stas Requirements: Bronze 3, Siver 10, Gold 13, Platiom 20

Total Past Years:___2 Total This Year: 0 Total All Years:___2
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. The gray boxes at the top of each PDR section were left blank or
incomplete.

This can be considered the same as a blank space, but many members will fill in the
blanks throughout their books but overlook these gray sections.

ke 4-I1 Leauersmp Uevelopment
Star Requirements: Bronze 10, Silver 20, Gold 30, Platinum 40
Total Past Years_ 0 Total This Year: 4 Total All Years: 4
Required: Junior/Teen Leader Development Report
Total Past Years: _0_ Total This Year: _O_ Total All Ye:.:s:_o_
Gold=2 Platinum =4 Met Requirement ___ YES v__NO
Date Level | Type of leadership actvity Locaton
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. The RB forms exceeded the maximum number of pages.

There are limitations on the number of pages allowed in some sections of the RB. Refer
to the Judging Criteria Sheet or the State 4-H Record Book Manual for clarification.

. The incorrect RB forms were used.

The most current version of the RB forms are the 2008 forms. Some people downloaded
the 2006 version and had not updated them. Check the footer on the bottom of the
page. It should be the 2008 version.

. The RB forms were altered.

Many members enjoy downloading the RB forms and typing in their information. How the
forms appear on the State web site is how they are supposed to look. The only changing
of the forms that is allowed is the adding of rows to include information —or- the deleting
of rows to meet maximum page requirements. Make certain that you know what you are
doing when using a computer to complete your RB forms and that you have the correct
software.

. The 4-H member used graphics in their 4-H Story or on page dividers.

. The Expression Page is only one page on one side only.

10.The 4-H member did not remove beginning pages from previous years.

Remember to remove these pages from the previous years: Judging Criteria Sheet,
Record Book Application, Title Page, and Table of Contents. The first page of a previous
years’ section should always be the first page of the Personal Development Report.
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RESOURCES



The State 4-H Record Book Manual
The State Manual is a valuable tool for you! The Manual is nearly 30 pages
long, but you don't have to print it out. It is available to download to your
computer in either Word or PDF format to refer to any fime.
To download your copy, visit:
http://www.ca4h.org/Resources/Members/RecordBook/RBResources/

The 4-H Presentation Manual
For members to earn Star Rank Achievements, a certain amount of their
Communications (PDR Sect 6) must be in the form of 4-H Presentations. The
Presentation Manual is a great reference for 4-H members and adult
leaders. It explains what a 4-H Presentation is and is available for you to
download to your computer in either Word or PDF format to view.

To download your copy, visit:
http://www.ca4h.orq/Projects/Leadership/PublicSpeaking/

County Record Book Information
There is information available regarding County Record Book judging and
criteria at the County web site. Go to www.sb4h.org. On the left column,
click on FORMS. There you will find links to click on for the Record Book
Organization -and- the Record Book Information Sheet.

E-Mail
We are available to answer your questions. Feel free to email either of us. If
it is a question that we think can help many others, then maybe we can
address it in the County Newsletter.
County Record Book Judging Co-Chairs:

Harriet Heath Cathleen Moses
sygoats@hughes.net 4hmomma@gmail.com



