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1. Go tothe blog page (www.ucanr.blogs/UCDWeedScience)

a. You can get there several ways
i. Type the URL above into the web browser

address bar

ii. Viathe button on the lower right corner of the
WeedRIC page

iii. From your ANR Portal (if I've listed you as a
contributor or moderator, you should see a
link to the blog in the lower center of the
Portal)

2. Go to the “My Stuff” section
a. You have to be logged in to UC ANR access the
administrative parts of the blog. This includes posting

new topics.

b. You'll have to login to ANR or if already logged in, you
can click “Create/Edit Post”
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3. After you click on “Create/Edit Post” you will get to this screen
that lists your previous posts
a. If you have not previously posted in this blog, you will
not have a list here.

4. To start a new post, click on “Add a Post”
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5. You will be prompted to enter a Post Title for your post

6. After you enter a title, you can click “Start Post” and you will
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go to a screen with a box to enter the post body ——

a. You can type directly in this window or cut-and-paste
information from a word processor
b. This functions EXACTLY like the Collaborative Tools

window.

i. There are a limited number of formatting tools
available on the tool bar above the post body. |

Bold, italics, justification, etc.
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7. After you type or paste the text of your post body, you can

format the text using the limited options.

a.

Formatting will NOT be transferred from your word

processor. Some symbols also do not transfer well.

If you want to make a hyperlink, use the tool on the

right side of the tool bar. It is the one that looks like

three chain links

i. Highlight the text (or image) in your post body
that you want to use as the link, then click on
the hyperlink tool

ii. A hyperlink window will open up and you can
enter or paste the URL for the link

8. If you want to upload images or files, use the “adding files”

area at the bottom of the page

a.

You may want to make images smaller. A simple way
to do this is to
i. insert the image into PowerPoint
ii. “compress” the photo
iii. Then “save the image as photo” with a
different name
If you want to show an image of a pdf, (like the first
page of a paper, a figure, or similar, you can take a
screen capture
i. Get the file open on your computer
ii. Pressthe “print screen” button on the upper
right corner of your keyboard
iii. Pasteitinto a PowerPoint presentation
iv. Use PowerPoint to crop the image as needed
v. Save the image as a photo



riculture and Natural Resources Blogs - Windows Internet Explorer

rr.org | [#2][ x| *q

Tooks  Help
t

gested Stes = & | Get More Add-ons -

Agric... X | @ UC WeedRIC & UCANR Fortal fi- 8 =| @m - Page~r Sa

how to post to the blog

Recent Posts
Written By - Use when multiple authors contribute to 8 post Blog Home:

Registration open for Wesd Science

School 2011

ngprimrose (Denothera

EEEN|LA—0
J2 @ %

R temty - Fizze - A | 3340 jury on young aimond tree

Soience article: Can Biotech and Grgay
Farmers Get Ao

First login to ANR,

Then, click "add = post”

Then, enter 2 post title

Then, type or paste interesting weed observations in this box

d omamentals 33

Vou can use the limited number of format tools above to farmat your text,

If you want to make 2 hyperlink, highlight the text in your post that you want to use 25 2 link
and clicke the tool that looks |ike a three chain links (upper right tool)

A hyper link window will open and you can entar (or pasts) the URL you want to link to

All Aachives.

Path: 4 v
April 2011
Adding Files March

Attach Files Emws?/ -
P Insert ®
E slkali maliow e Ed v ] Feeds
A

2010 MBAD Pester wes B
Raintt 2t 2

PODCAST

d drop into editor above
= Links

The Almond Doctor
Wised Re:

Pictures will display 3t the end of the story, unless you
Click G button in editor to make

nd Information Center

< B2
- Southern |PM Activities
Add Tags
[inva: Orchards and Vineyards. Weel| ID | My Stuff
“zeos <amma ANR Blogs.
= Blog Homa

Do you want ta receive an =-rfsil when someone responds?

-\

Saveand Review |

= e Inkernet

9. , Here I've uploaded two files. One is an image called “alkali
mallow” and the other is a pdf document called “2010 MBAO
Poster”

a. The image will be visible at the bottom of the post but
the pdf will be a link at the bottom of the post (it will
open in a new window if clicked).

b. If you want to move the image somewhere other than
the bottom of the post, move the cursor to where you
want the image, then click “insert image”

i. lusually put this between paragraphs so it
doesn’t break the sentences.

10. You should add a “tag” or tags to help categorize your post.
Separate the tags with commas.
a. These are the categories that show up on the right side
navigation menu.
b. Spelling and capitalization is important. If you use an
“alternative” spelling, it will make a new category.
i. le“Weed ID” is different than “weedID”
ii. If you need a new category, enter a new tag.
I'd like to limit it to a dozen or so tags if we
could, otherwise it could get too cumbersome.

11. Finally, click “Save and Review” and review your post.
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13. If you are satisfied with your post, click “make this post live”
e 14. If needed, click “Re-Edit this Post” to make any edits.

a. You can also do this after it is live. Post authors can

edit their posts. | believe moderators can edit other

posts as well but | have not tried this.
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15.Congratulations, you are a blogger!
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16. If you are interested, you can go to the “Administration” area
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simple blog statistics.
a. AsofMay 17,2011, the ANR counter said the blog had
been viewed almost 16,000 times.

b. FYI. GoogleAnalytics and the ANR counter have VERY 17.%f you are EVEN MORE interested, you can click on “blog
statistics” here and see how many direct hits that individual

different results. The IT folks say that hit counters are

better for looking at trends rather than actual numbers posts have had. You can also see the top authors etc.

a. Inthe past 30 days, John R’s post about Azolla had the
post with the most direct hits — way to go John!



