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VOLUNTEER NAME
ADDRESS
CITY STATE ZIP

Dear ________, 

A new UCCE Master Gardener Program year began on July 1, 2024 and will run through June 30, 2025. I am writing to inform you that your status as a UCCE Master Gardener has changed to Inactive Resigned. 

This change was made for one or more of the following reasons:
· You have informed us that you no longer wish to serve in the program;
· You have not completed the online re-appointment process (due July 31);
· You have not met mandatory minimum program requirements 

The UCCE Master Gardener Program of _____________ County has attempted to contact all UCCE Master Gardener volunteers to determine their level of interest in participating in the program in the coming year. However, we understand that e-mails get lost in overcrowded inboxes and mail does not always reach its final destination. We apologize if your status has been changed in error, please let us know as soon as possible if your status change was made in error.  

What does having an Inactive Resigned status mean?
Individuals with Inactive Resigned status cannot participate in UCCE Master Gardener Program activities, are not considered agents of the University and are not eligible for UC liability coverage. 

How long can I stay Inactive Resigned?
You may stay inactive for up to 13 months (until August 31, 2025). If you wish to resume your participation in the program at any time during this period, you must submit an official request to be reinstated. 

How do I become reinstated as a UCCE Master Gardener? 

[bookmark: _GoBack]The formal process for resuming participation in the program involves submitting a Request for Reinstatement form and signing all Reappointment documents including the UCANR Code of Conduct for Adult Volunteers, Annual Volunteer Agreement, and Statement on Driver’s License and Insurance. 

You may be required to complete additional training, undergo a background investigation, and possibly an interview. Each case is unique, please contact UCCE Master Gardener Program of _________ County Coordinator, FIRST NAME / LAST NAME at (XXX) XXX-XXXX and/or XXXXX@ucanr.edu. The County Director ultimately reinstates or declines to reinstate a candidate. The outcome of the request will be given to the candidate in writing. 

What happens if I wish to become reinstated but it has already been more than 13 months?

UCCE Master Gardener Program policy requires individuals to complete the UCCE Master Gardener training program to renew their active status. However, a County Director has the discretion to reinstate an Inactive Resigned  UCCE Master Gardener volunteer after 13 months. Please call to discuss options if this situation applies to you.

On behalf of the UCCE Master Gardener Program of ___________ County, I thank you for your service to the program. Please do not hesitate to contact me with any questions you may have about your status.

Sincerely,

<Signature> 
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