	Leader Responsibility
	Due Date
	Comments

	Record Books to County (Required at club level, optional evaluation at county level)
	Last Friday in August

8/26/11
	If your club is submitting record books be prepared to provide Record Book Evaluators.  Follow the guidelines provided by the State. 

http://www.ca4h.org/Resources/Members/RecordBook/


	Area Planning Guide
	August-September, 2011
	Handed out at the area meeting and should be turned as soon as possible.  County 4-H Council needs to approve dates and budgets for each funded event.  Submit to County Office.

	Treasurer Book 


	September 23, 2011
	Make sure the Treasurer Book is completed, End of Year Financial Reporting is entered online, and that a copy of the club Secretary Minutes have been submitted to the County Office.

Treasurer Manual:

http://www.ca4h.org/Resources/Publications/
Online Reporting:

http://ca4h.org/finances/


	Club Budget
	November 1, 2011
	Although the due date is not until November, no fundraising or spending can occur until budgets are approved by the County Director. 

	Affirmative Action/Outreach Report
	November 1, 2011
	This form is distributed to Community Club Leaders at the Area meetings in August.

	Updated Constitution and Bylaws


	As soon as possible

A few clubs have still not turned them in.
	Start on this early as clubs will need time to form a committee and bring information back to the club for a vote.  Club constitution and bylaws should be aligned with the states constitution and bylaws.

http://ucanr.org/sites/UC4-H/Administration/Policies/Listing_of_all_Forms_&_Support_Documents/


	Enrollment
	Adults by
September 1, 2011
Youth

December 31, 2011
	Adults Enroll online starting July 1, 2011.  Members begin enrolling September 1, 2011.  Members enrolling after January 1, 2012 will not be eligible to exhibit at fairs in the 2011-2012   4-H year.

http://california.4honline.com/


	Enrollment Money
	December 1, 2011
	Turn in money for those currently enrolled.  Your club will be billed in July 2012 for the remainder.


