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|ntroduction

Jts caﬂy summer, your animals are growing well, Thcy look good, are hcalthy
and you think you have a chance at getting Grand Champion. You have worked hard
and spent lots of time wor’cing with your animal so you and your animal are rcady for
showmanship. You are almost rcady for fair but now you need to write your buycr’s
letters. Obviously you want to get the best Pricc Possiblc for your animals and a big
part of that is getting [)uycrs to come to the fair and bid on your animals. (Good
buycr’s letters hclP not only you but all the entrants at the fair because the buycr you
invite may not bid on your animal, but thcy might bid on other exhibitor's animals.

This E merald Star Frcjcct is about how to write buycr’s letters. A
buycr‘s letter is a letter that a +—H member sends out to Potcntial buycrs before their
Countg Fair to tell them a little about themselves and their animal, and to invite them
to the fair and livestock auction. My guidc is for bcginning sellers or even for older
sellers in 4-H. The guidc will cxplain the dos and don'ts about writing buycr letters
and 5ood Icttcr-writing format. My hoPc is that +~H members who are sc"ing animals
for the first time can use the guiclc to write a successful bugcr letter. Continuing

members migl-:t be able to compose a betterletter bg usfng the guidc.

Why should you write a buycr’s letter? [t is your rcsponsibilitg to hclP get new and

retumning buycrs to come to the livestock sales. Some Pcoplc come to the fair every

; ycar anc] buy one or more animals but without new buycrs a time mag come WI"DCI‘C tl'lcrc

aren’t cnough buycrs to Purchasc all the animals. The prices may droP to a point
where exhibitors are losing money by raising their animals. New bugcrs or returning
buycrs that are happy with the letters tl'lcy have received are more lilccly to come to
the fair and pay tl'lc.Prcmium Priccs we all cnjoy receiving for our animals. Buycrs pay
far more than the market value of the animals we sell and it is up to the individual
exhibitor to encourage as many Potcntial buyers as Possiblc to come to the fair and

bid on their animals. buycrs like a Pcrsonal letter from cxhibitors, Particularly



children. It lets them know that you have raised an anima], are cxhl'biting it at the
county \Cal'r, and trying to sell it at the market sale.

You should consider 5cndfng your letters to anyone who might be wi”ing
to bug your animals. Thcy might include your Family doctor, dcntfst, eye doctor,
orthodontist, insurance agent, and banker. Jt might also include Placcs where your
Family does business like the grocery store, restaurants, hair stylists, mccl'lam'cs, or
contractors. Your Farﬁily veterinarian, feed store, cquipmcnt and/or car dealers are
other Possiblc Placcs to send letters to. Don’t Forgct to send letters to Pcop]c who
have Pn:vious[g bought your Projcct animals, as well as rclativcs, ncigl'vbors, and Family
friends. [f you have a_job, then your cmpfoycr is someone you can send a letter to, as

well as your Parcnt's cmp]ogcr.

The first part of my guidc will talk about what the buycrs in Trinity
County like to see in buyers letters. The second part will show examples of good
Y y p ples of g
buycr’s letters. The third part will show cxamplcs of l)acl buycr’s letters. The fourth
part will talk about good letter—wriﬁng format.



Bugcr’s Survcg

The Fo”owing questions were asked in a Po” of Potcntia] buyers who may attend the
county fair. 5omc of those Po“cd have attended the Trinity County Fair and

bought animals. Somc have attended the fair and seldom bug animals and some have

never attended the fair or received a buycr’s letter but might be wi"ing to attend in the
future if thcg receive the right letter.

1.)

3.)

5)

What kind of content do you like to seein the l)uycr’s letter?

60% said thcy like to read 5omct|1ing about the child’s historg, 60% said thcy
Prcfcr to receive information on both the animal and ]'nistory of the child, and
40% said talk about the animal. (Some of those Po"cd put more than one

answer so that accou nts for the total of more than 1 OO%).

Do you like Pici:urcs of the animal with the letter?
80% said thcy Prcmccrrccl Photos or drawings of the animal and 20% said i¥’s not

ncccssary E

Which kind of letter do you Prctccrz hand written or tyPcc]?
20% said thcy Prchrrccl a typcc] letter, 20% said thcy liked a hand written letter,

and 0% said it doesn’t matter as long as it's perso nalized.

Do You care how long the letteris?

20% said the lcngth of the letter did not matter. 40% said the letters should not
be more then one page, and 40% said thcy did not have a Prc{:crcncc as |ong as
the letters arent rca"y short.

Po you like the 4-H members writing about themselves and their animals?
80% said yes, and 20% said thcy Prcfcrrcd the lcttcrjust be about the animal.



6.)

7.)

9)

|s there anyﬁ-ling you would cspccia"g like to seec in a buycr’s letter that miglﬂ:
motivate you or the Pcople you buy for to decide to bid on a +H member's
animals? _

60% said there wasn’t anything spccif:ic as |ong as it is Pcrsona]ized, 20% said
thcy did not have any Prcfcrcnccs, and 20% like to receive a letter that comes in

“ﬂycr” {:ormat, (similar to an advcrtiscmcnt).

Js there angtl'xing that you Parl:icularly dor’t like to see, somcthing that would
c'isc.ouragc you from considcn'ng biddingz

60% said there wasn’t gnything that thcy didnt Partic(:laﬂy like to see, 20%
mentioned thcy didr’t like form letters, and 20% said thcy c’idn’t like to read
about the sPcciFics of the food or what you are going to use the money for.

Do you remember the best letter or letters you have ever received and what did
you like about them?

25% said thcy like humor in the letter, 25% said thcy like the letter addressed to
them by name and appreciate a letter that shows a lot of work-went into them. -
25% said thcy like little cartoons of the animal with a hand written lcttcr, and
25% said thcy like a full page letter that focuses on the exhibitor.

Can you think of any letters that did not encourage gou to bid and can you tell
me what about those letters did not motivate you to bid on the members
animals? '
25% said there werer’t any letters that stoPPcd them from wanting to buy an
animal, 50% said letters like form letters which are a coPied signature and that
says Dear Buycr instead of the buycr’s name, and 25% said a letter thatjust
invited them to the fair didn’t motivate them to go to the auction.



10.)

ls Pcrsona] contact with a member imPortant? lmc a mcmbcl; delivered a bu_gcr’s
letterin person and introduced him or herself, would that hclp you decide to bid

on their animal?
80% said Pcrsonal contact with a member is not rca”g imPorl:ant, and 20% said it
doesr’t rca”y matter unti] the clay of the auction.

IF you have received a bugcr’s letter from a Parb'cular member in the Past, does
that influence your decision to bid on their animal in the future?
75% said yes it does influence them, and 25% said it dcpcncls on how well the

letter is written.




T hings you should include in your Puyers | etter

- 1.) Information about yourscH"

*Tc" them your name, age, and introduce yoursclmc. T|'|is hclps the buycr know
whose letter tl')cg are rcading. thn tl-ncy get to the fair it will hclp them make a
connection with you. Some bugcrs are more Iikcly to bid on animals raised by

Pcoplc thcg know.
2.) |nformation about your Prcject and club

*Some buycrs like to hear about your animal, how 3ou.rai5ec{ it, and what +-H
club you bclong to. Tl’rcy may choose to bid on your animal based on your club
affiliation if thcy recognize your club from your activities that thcg have heard
about.

3) T he fairdates

*This hclPs j:hc buycr because thcy will know when the fairis and that way thcy
can attend the fair. |f tl':cy have fun and cnjoy themselves thcy would be more
lilcclg to come back. ]F thcy dor’t know the dates of the fair then tl-ncy won’t know

whcn to come and loo‘( atyour animals.
4.) The sale dates, times and locations

*ln order for the buycr to bid on your animal tl':cy will need to know when the
auction is and where it is. ]Fyou can’tget them to the auction then thcg can’t bid

on your animal and you wor’t sellitas casily.




5.) Tc" them how thcy can Parl:iciPatc asa buycr

L]

*Tl'us Is lmportant because if thcy are a first time bugcr thcg can find out what
thcy have to do. Frowdmg Potcntlal buycrs with all of the necessary mFormatlon
will make it easier for them to Parl:ncnpatc Thc casier it is for them ’chc more llkcly

it wn" bc for thcm to come to thc fair anc] bid on your anlmal
6.) Inform them where thcy can get more im(ormai;ion

*Fcoplc sometimes have qucstions that you haver’t answered in your buycr

letter. This tells them where thcy cango to get answers those qucstions.
7 Thank them for Prcvious Participation i thcy area buycr{:rom a Prcvious yearl

*H:you do this, it may motivate the bugcr to come back and bid again. [tlets them
krow you aPPrcciatc them taldng the time to come to the fair.

8.) Personalize the letters

Thls Is good bccausc most buycrs Hcc letters that are SIgncd by areal person
and not Photocoplcd lctter and also thcy like their names on the letter notJust
Dcar Buycr. Tl—:c more individualized a letter i Is, the more II‘CCIH a person is to
read it.

9.) Consider aclding a Picturc of you and youranimal

* This can l'nclp Pcoplc see what your animal looks like. Some Pcoplc' think that
Picturcs of animals are cute and this may hclP them decide to bid on your animal

instead of somcbodg else’s or not bidding atall.




[ xamples of letters to use:

July 11,2006

Dear J. . Kincl,

Thisis my seventh yearin 4-f1.] am a member of the E)ig Clovers 4+-H Club. ] would like to
invite you to the Trinity County Fair and |_ivestock Auction. There is one dag of sales at
the Trinitg Cou nty ]:airgrouncls.

The first sale is the shccp sale on Saturday, August 26 at 12:00 pm at the lamb
showmanship arena. | he steer suction is at 1:00 pm at the steer showmansl-lip arena. | he
swine sale is at 2.00 pm at the swine sl'meansl'n'P arena. | am P]anning to sell my market hog
at this sale. Small animals sell on Fn’clay August 27 starting at 8:00 AM in the swine arena.

| have spenta lot of hours on Fccc]ing, watering, wa"dng, and grooming Butch, my Ham Psl-nirc
market hog, for show and sale at the Tn'nity Countg [air. | I')oPc you will be able to attend
one or more of this year's sale to support 4+-H Projcct animals.

Come crjoy a dag at the [Fair, see all the 4-{1 animals and spcnd some time in the auction

barn. Your bids will make a difference whether you bug “Butch” or some other member’s 4-~

H animal.

Jf you need a bugcr’s Pac]«:t, F]casc contact the Tn'nity Countg Fair | ivestock Auction
Committec at 555-1111. -

Si nccrclg,

51" Hub




June 9, 2006

Hayﬁork Construction
200 Hay{:or‘( Koad
Haymcork, CA 9409

Dear Mr. Bx’”:

My name is Cory Hack and this is my second yearin 4-H. | am taking a market
lamb Prcjcct to the fair. My lamb is a whether and his name is Duke. ] have spent a lot
of time with Duke this summer. | have walked l-n'm, fed him, and even given him a bath.

| will be showing and sc”ing Duke at the 2006 Trinity County [air. | would like to
invite you to the Trinity County Fair Market | amb Sale on chncsdag, August
27 at 9:00 AM, at the [amb Showmanship Arena.

J I'IOPC you will be able to come to the [air to see all the +-H shccp at the Auction. J
don't know what time Dul«: will sell in the sale. But P]casc come to the Market La mb
Aluction and bid hcyou find alamb you’cl like try to buy.

Mg +~H club adviser told me you can rcc]ucst a Buycr’s Faclcct by ca"ing the
Livcstoclc Salc Committcc at 555-1111. ] hopc you have a chance to come to the
[Fairand see my entire ‘13'"1 club’s shccp.

Si nccrelg,

Corg Hack
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Julg 7, 2006

Fostcr Fccd
20%0 (Gold Rock Road
_ Wcavcrvi”c, CA 26093%

Dcar Mr. ]:ostcr,

] am David Boostcr, Frcsidcnt of the Clark Star ‘!-H C]ub. Thcrc are 25
members Particfpating in the 2006 Trinitg Countg [Fair- August 22-29, a lot of the
members will be showing market steers and then 5c||ing them on ]:riclay, Augustl 5.

As the club’s Frcsidcnt, ] would like to invite you to the Market Steer 5a|c
that follows the L amb Salc_ at the Trinity Countg ]:airgrouncls, at aPProximatcly
12:00 p-m. Thcrc will be aPProxima’ccly 100 steers sold at the auction.

| have enclosed a 2006 Buyér’s Packet that tells you about the Trinity
Countg [Fair and Livestock auctions. You can decide what day you want to come
crjoy the Fair and take in some of the Agction. You may also invite friends orjoin
with other businesses to Purcl'xasc an animal(s) togctl')cr out of the L ivestock
Auction(s). The enclosed Buycr’s Packet cxplains how multip]c buycr sells will be
handled and Proccsscd.

Your support of the 2006 Trinity County Fair and Auction will be grcatlg
aPPrcciatcd by all +~H members. IF you have any qucsh’ons, Plcasc contact the
Tn'nity Countg | ivestock office at 555-1111.

Sinccrcly,

David Booster
C]arl( 5tar+-H Club President
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Julg 5,2006

ToPs Su per Marlcct
Mr. Ryan, Manager
120 Main Street
Weavenille, Ca 96093

Dcar Mr. Ryan,

| ast year you Purcl-nascd my pen of market rabbits from the Trinity Countg [Fair Small
Animal Sale. Thank you again for your Purcl-nasc, | used the money ] earned from last years
sale to bug my market chickens and rabbits for this year.

| am going back to the Tn'nity County Fair ~ August 22-27. | will be 5l'|owing and sc"ing my
pens of market chickens and rabbits for this year. | have leamed a lot tl-»rougl'l 4-H with my
Projcéts. Some critical lessons | have learned are rcsponsibilitg and time management. This
is imPortant since | am trying to balance school work, school sports, and church youth group.

| wanted to invite you to the [Fair. You can l)ring your whole Familg to crjog seeing the +-H
animals, entertainment and eating the great fair food. Don't Forgct to visit the Rabbit and

Foultrg barns.

After you take in all the great fair fun, | I'nopc you attend one of the | ivestock Auctions.
The Rabbits and Foultry will be sc"ing on Saturday August 26, at 10:00 in the
Showmanship arena. | have enclosed a Buycr’s Packet that outlines all of the sale times. Jf
you have any qucstions, don't hesitate to call the Tn'nity County Livestock Office at 555~
1111,

Thanks once again for your support last year. You hcchd me be able to ParticiPatc another
year in 4~} with rabbit and Poultry Prcjccts.

Sincerel y,

Biﬂg Bob
4~} member of Eig Bunng

12



What you should not write in a buyers lctter

1) Asldng the buycr tojust buy your animal

*Tl'lis can make you sound selfish and like you didrmt put much effort into your
letter. You should ask the Prospcctivc buycr to come to the Fair, invite them to
the bugcr’s luncl'n, look at your animals then consider bidding on them. Don’t be

too direct or short.
2) Asldng fora donation orsPonsorshiP

*Tl‘lis makes you sound like you are bcgging for money. SC"ing your animal is a
business transaction with the buycr rcwarcll'ng you for your hard work. The
bugcr ends up with qualﬂ:y meat and you end with a financial gain Foryour effort.

3,) Stating in the letter to “buy my animal or we won’t do business with you®

*This is a threat and Pcop'c dont rcsPond well to threats. Raising your animal,
the Fair, and sc"ing your animal should be a Positivc cxPcricncc that you can
learn from. ]t shouldrt be a case of thrcatcning Pcoplc to give a certain amount

of money.
4) Aslu'ng fora certain Pricc or bid

*T his makes you sound grccdy. This is a similar mistake to bcing too blunt and
direct orjust aslcing the buycr to buy your animal.

5.) Statements related to your)ca milies debt, hardships, ete.

*]:amily financial Problcms should be lccpt to yourscH: and you should not tell
cvcrgbodg about them. Buycrs may feel sorry for you but this sort of Pcrsonal

13




information is not anyone’s business. Jt does not make you more attractive as
somcbodg the buycr might want to Purchasc an animal from. Fity is not a

Positivc motivating factor.
é.) Ta"u'ng about what you are going to use the money for

*This can make you sound like you are Forcing the buycr to buy your animal.
Buycrs want to hear about how good of a_job you dicl, how you worked harcl,
how much fun Yyou had and how much you learned not what you intend to sPcnd
your ProFits on.

7 Writing group lcttcrs, or including information on more then one exhibitor in
a singc letter

*This is bad because the letter is supposcd to be about‘you and 5ouranfma/

not cvcryboc{y else and their animal.
8.) Dort use a form letterwith Dear Buycr, and Photocopic_d signature

s H: you do this the letter ismt Pcrsonal and it makes it sound like you didnt
sPcnd any time on the letter at all. Buycrs want to reward your effort on the
Prc?jcct in addition to receiving a hlgh quality grac[c of meat (or Poultrjy). Part of
the effort you give is the buycr’s letters you send them. A Poorlg written letter
or one that shows very little effort does not motivate a buycr to Purchasc or bid

on your animal.
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Examplcs of lctl:crs not to use:
June 27, 2006

New %e Trucldng
210 Larlcspur Lane
Redding, CA. 96001

Dear Mr. Yorl<,

My name is Pob. | live on a farm in | ewiston with my parents and sister. | am

going to be showing my market Pfg. My sisteris showing a market lamb.

We will be showingyarc animals at the Trinity Cquntg FFair- August 25-27. We
will also be 5c”ing them on Friclay, August 27d'. We would like to ask you to
come and bug our Prc?jcct arﬁma's. We need them to sell for a gbod Pricc, so

that we may pay for the feed and still have money forus to sPcnd,

IF you can’t come to the Auction, that's okay Yyou can send us $ 50 or more. Wc

can use this money towards Purchasing our animals for the fair.

Thanks for l')clping me, and my sister.
Sinccrc,y,

Bob Kunning
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Julg 15,2006

]__oin E_yc eeds
154 5how’ Hog ]__anc
New Castle, |D. 45678

Dear Mrs. 5l1irc,

] know that you have been buying livestock at the Trinitg Countg Fair for
a long time. | would like you to buy my Prizc market steer “Tri TFP” at this
year’s Tn'nity Cou nty [Fair Market Steer Auction, Saturday August 26,
1:00 FM inthe Showma nsl'u'P arena, Trinity Cou nty ]:airgrou nds.

You can buy my steer by yourscH: or you may ask Fricnds and other
businesses tojoin you to ]Juy my steer. You canlearn how to buy iny steer
with other Pcopic bg rcclucsting a Buycr’s Faci«:t bg caﬂing the Sale
Committee at 24111 77.

If you can’t come to the Stccr Salc you can send me a donation towards
my steer Projcct. } can add your donation to my steer’s Pn’cc. Just send

your check to Jocy Hamp Jr., 4+44Rural Road Wcavcwi“c, 96093.

Thanks for l'nclping me out with my steer Projcct.

Sinccrclg,

Jocy Hamp Jr.
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July 9,2006

Dear B. B. Duck,

Thisis my last year showing at the Trinity Cou nty [Fair. ] have been taking
+~H and ]:]:A Prqjccts for 14 years. Thc money l have gotten For my
livestock Prc?jccts | have used to buy a truck and put gas in the gas tank.

This gcar] will be showing a market lamb and a market steer. | rca”y need to
make a lots of money on these Prqjccts, since it is my last year. | need for
you to come to the Marl(cf: Lamb Auction on August 26 at 1:00 P™, and
the Market Steer Aluction on same clay.

],C you can’t come to the salc, Yyou could send a bid to one of my parents.
Orne of them would bid for 3ou-| was thinldﬁg maybc $20/1b for the market
lamb and $ |O/“J for my market steer. My market ]amb wcighs 180 ”35. and
my market steer wcigl'ns 1250 Pounds. ] thought you would want these
wcigl'lts 50 you could Figurc out the amount of money you would be

sPcnding onmy animals.

Thanks for hclping to make my last year at the Trinitg County Fair a

Promcitablc and memorable one. | will be looldng for you at the sales.

Sinccrcly,

JohnDoe
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Buyer Letter Format

YOUR NAME
YOUR STREET ADDRESS
CITY, STATE  ZIP-0000
INVITEE NAME (or BUSINESS)
STREET ADDRESS

CITY, STATE ZIP - 0000

TODAY’S DATE

DEAR 5

In the first paragraph talk about yourself and what you have done in 4-H (example: My

name is . Taminthe 4-H Club and this is my
year in 4-H.

In the second paragraph talk about the fair you go to and talk about the kind of animal
you are raising and how many years you have raised that animal as a 4-H project.

In the third paragraph tell them when the fair and auction are. Invite the buyer to the fair.
Encourage the buyer to go to the auction. Also, advise the buyer of the showmanship
date and time for your species and encourage them to attend that event at the Fair.

In the fourth paragraph, tell the buyer that you hope to see them at the Fair and hope they
will consider bidding on one of your animals.

Sincerely (or Yours Truly, or any other polite closing),

Your Name
Your 4-H Club
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| hoPc my guidc l-lclpcd you with your bugcr letters. Buycr letters are a
very imPortant part of sc”ing Prcjcct animals. HoPcFuuy these tiPs will
encourage you to compose a buycr letter that you can be Proud of as well
as hclp you be more successful in the market class when you sell your

animals. T he buycr | etter cxamplcs stated above are for information

only, Plcasc create your own.
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