Stanislaus County 4-H  

SECRETARY’S BOOK CHECKSHEET

Club Name__________________________        Date Due          August 1st   
Secretary____________________________       Date Received ________







Seal Received: 
( Gold

( Blue

( Green

( Late, No Seal

	
	Excellent
	Good
	Fair

	Annual Club Planner (This is not the Club Program Guide completed by club leader)
	
	
	

	Club Meeting Planner 

	
	
	

	Meeting Agendas


	
	
	

	Minutes of Club Meetings


	
	
	

	Roll of Club Members


	
	
	

	List of Officers and Active Leaders


	
	
	

	Bylaws 

	
	
	

	Copies of Correspondence (thank you letters, newsletters, etc.)
	
	
	

	Outreach Documentation


	
	
	

	Project Report Notes


	
	
	


General Comments______________________________________________ 

_____________________________________________________________   

_______________________________​​​​​​​​​​​​​______________________________ 








Signature of reviewer _____________​​​​​​____________

SAMPLE OF JUDGING FORM








09-17

