Copy the following Institution Contribution Letter into your favorite word processor application, then format and print it out on University’s/County’s official letterhead and include with the other documentation submitted to ANR Office of Contracts and Grants.


DATE

Sponsor Name
Sponsor Address
To Whom It May Concern:

Under the terms of the Sponsor Name, Program Title/RFP Grant Program, it is the intent of The Regents of the University of California, Division of Agriculture and Natural Resources (UC ANR) to support the research project "PROJECT TITLE” under the direction of ANR PI Name for the period of MONTH DAY, YEAR to MONTH DAY, YEAR. If the proposed project is approved for funding, UCCE Advisor /Director Name hereby commits to provide X% time and effort in the form of cost sharing as follows:
	University Contribution – 

General Funds
	Year 1
	Year 2
	Year 3
	Year 4
	Year 5
	Total

	Salary, ANR Advisor INSERT NAME
	$
	$
	$
	$
	$
	$

	Fringe Benefits
	$
	$
	$
	$
	$
	$

	Other (please specify)
	$
	$
	$
	$
	$
	$

	Indirect Costs
	$
	$
	$
	$
	$
	$

	Total
	$
	$
	$
	$
	$
	$

	(For ANR use) Non-Federal Fund Source/Account number:
	


Respectfully:

ANR ADVISOR NAME / COUNTY DIRECTOR / DIRECTOR
Date
Approvals: 

Select appropriate option below and delete the other two names from the signature line. 
1) The County Director will sign for their Advisors’ cost share. 2) Chris Greer will sign for County Director’s and Director’s cost share. 3) Bill Frost will sign cost share letters for Program and REC Directors.
Director, UCCE County Name
Date 
Chris Greer, Vice Provost of Cooperative Extension
Date


Bill Frost, Associate Vice President
Date


Authorized Institutional Official:
ANR Office of Contracts & Grants
Date


