Salary Freeze Exception
Data Change Supplement
In support of the Salary Freeze announced by UC President Napolitano, this form has been developed to provide
supplementary information to the data change form. Unit review and approval is required for requests to provide
extensions, reclassification or stipends for current employees to determine whether an exception can be granted.
Department:

Hiring Supervisor:

Payroll Title:

Questionnaire
1. How are the position responsibilities currently being filled?

2. Why is a reclassification or stipend necessary in order to fill these duties? If a reclassification is being requested,
please explain why a stipend would not suffice?

3. What savings has been identified to cover additional costs related to the request?

4. What is the function of this position and what are the positive contributions to the UC ANR mission?

5. Is the position mission critical? Meaning, will not filling the duties of this position directly undermine our ability
to carry the UC ANR mission, or are there ways we can manage without the work being done? If yes, please
explain why it’s mission critical at this time.

6. What is the origin of this request? For instance, is this action a result of not directly refilling an open
recruitment? Or the result of an organizational change in your unit? Please explain.

7. If the position is grant or gift funded, are the funding sources clear, secure, and identified? Sufficient funds must
be identified and available to support the position for the duration of the appointment.

8. Please verify the following items have been attached to this exception request:
Data Change Request Form
Updated Position Description (if reclass) or Documented temporary new duties (if stipend)
Organizational Chart – before and after
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