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4-H Youth Development Program

I University of California
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4hOnline Guide for Youth and Adults
For Tehama County

INSTRUCTIONS FOR NEW FAMILIES

4hOnline is a web-based system used to enroll youth and adults in the California 4-H Youth Development Program. 4hOnline
may be accessed 24 hours a day, 7 days a week from any computer connected to the Internet.

Computer Requirements
Use a current version of one of the following Web browsers:
e Microsoft Internet Explorer 6.0 or newer (for Windows users)
e Mozilla Firefox 1.5 or newer (for Windows and Apple users)
e Netscape 8.0 or newer (for Windows and Apple users)
e Safari or Mozilla Camino 1.5 or newer (for Apple users)

You must enable cookies and Javascript.

Set up in Family Accounts

4hOnline groups enrollments within a “Family Account.” One family account is created to enroll youth and adults within that
family-unit. ALL RE-ENROLLING FAMILIES ALREADY HAVE AN ACCOUNT: do not create a new one.

Usernames & Passwords

The username is the family email address. In order to log into the system or create a new family account, a valid email address
must be used. Each family account must have a unique email address; they cannot be shared with any other family accounts.
Passwords may be changed once you are logged into the system.

If you do not have access to a computer or an e-mail address: paper enroliment packets are available from the Volunteer
Enrollment Coordinator (VEC) for your club or at the 4-H office.

For more information about 4-H Enroliment, please contact:

Your Club Volunteer Enrollment Coordinator (VEC): County 4-H Office

University of California Cooperative Extension

Tehama County 4-H Office
1754 Walnut Street
Red Bluff, Ca 96080

530-527-3101
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Instructions for NEW Families

STEP 1: Determine which Tehama County 4-H Club you would like to join.

Visit the Tehama County 4-H website http://cetehama.ucanr.edu/4-H_Program/How_to_Join_4-H/

Find the information on local clubs

Look over the clubs in your area to determine which one would work best for you

You can contact the club leader to ask questions about the club or attend enroliment night

After determining which club you would like to join, proceed to Step 2

STEP 2: Go to https://california.4honline.com (Don't forget the “s” in https:) REMEMBER TO BOOKMARK
THE PAGE.

STEP 3: Create an account

If you are a returning member you already have a
profile. Do not create a new account. (See
instructions for Re-Enrolling Families available on
the Tehama County 4-H Website
http://cetehama.ucanr.edu/4-H_Program/
How_to_Join_4-H/

Directions: Youth & Adults

outh On-Line Enroliment Instructions

* Adult On-Line Application Instructions

Welcome to 4hOnline

Welcome to the University of California 4-H Youth Development Program
On-Line 4-H Enroliment System

The 4-H Youth Development Program is in every county in California. 4-H is a place where young people are given many opportunities to build
confidence, learn responsibility, and develop skills that will last them a lifetime. It's a place where youth make friends and share interests, ranging
from building rebots to raising rabbits, from designing web pages to landscape design. It's a place where youth work together to make a positive
difference in their community, and adult volunteers make a powerful difference in the lives of young people. Get involved in the 4-H community and
make a lasting difference! Find more information about 4-H at the California 4-H Website.

* If you are aiready enrolled in 4-H, please contact your County 4-H Office for your username and password.
* If you are enrolling in 4-H for the first time, please create a family record and then enter your enroliments.

Help - Youth & Adults: Please contact your County 4-H Office for assistance with 4-H Enroliment

NEW Families: o

—> ®
o

Select “Tehama” for Cou ntM
Are you in a Miltary 4-H Club:

County:

Enter e-mail address and confirm -_ @
Email

Enter Family Last Name

Select “I need to setup a profile”

I have a profile
I need to setup a profile
| forgot my password

|

| Select your county ...

Confirm Email:

Password: |

Role: Family :
Confirm Password:
Click on “Create Login’ Role:
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Enter Family Information

Family Information

Profile Information

e Enter Requested information

| joe@gmail.com

e You DO NOT need to re-enter Password unless )

Email ‘ﬁveduckies@ucdavis.edu
Last Name |Mitchell
Address |

you want to update it.

state | California

Zip Code 12345
Primary Phone ‘ 565-555-1234
(] Cl |Ck ”CO ntinu e" Correspondence Preference | Mail ‘7 |
4-H County | Training County [¥]

r records with the same address []

Current Password:
New Password:

Confirm New Password:

Member List

University of California 4-H Youth Development Program
Directions

* You may edit your family account information by clicking "Edit Family.”
* You may add a new enroliment by selecting Youth or Adult from the drop-down box and entering all three pages of information.
* You may edit an existing enroliment by clicking on “Edit.”

Please Note: Your 4-H Enrcliment is not active until you have been assigned a Membership ID.

Mitchell Family Edit Family Add A New Family Member

123 4-H Street [ select a member type... [+]
Townville, CA 95000 <

<
530-889-7386 5 y :
ReActivate An Archived Family Member
fiveduckies@ucdavis.edu —
| select a member.. 4

A. Enrollapaluza Training County (Sworker) County [contact info]

If your enroliment status is 'Inactive’ or 'Incomplete’, click the ‘Edit' button to review and submit your record for approval

Memberi/Volunteer List

Name Role Membership ID Enroliment Status Last Active Year Edit

Password Management

Update Password

STEP 4: ENROLL each
family member

e Under “Add A New Family
Member” select the drop down
and select youth or adult*.

e Then click “Add Member”

*PLEASE NOTE:

Adults in your family are not required to enroll. Enrolling as an adult means you are enrolling as a 4-H Volunteer.

Becoming a 4-H volunteer is an application process. All parts of the process must be completed BEFORE you begin serving

as a 4-H volunteer. After completing the 4hOnline enrollment:

e Turn in fees to your club

e Complete eXtension Training Course “California New Volunteer Training” and submit completion certificate to

slseverson@ucanr.edu

Approval from the UCCE County Director

is complete

Complete live-scan with Department of Justice clearance (forms available from the club VEC or 4-H office)

You will receive your Leader Card through the family email you provided on your 4hOnline account when the process
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Personal Additional Participation
Information  Information

Scroll through the next few pages, entering
information requested.

Youth Personal Information

Profile Information

Email |LAtraining@hotmail.com joe@gmail.com

First Name |Clark Jr.

(This page will be slightly different for adults)

Last Name |Kent

Address 1234 Shields Ave
Address 2

City Hollywood
state | California [¥]
Zip Code (90210 12345
Birth Date (01/01/1980 |
Gender [ Male ‘

Primary Phone (555-655-6555

mmiddlyyyy

555-555-1234

cetProne |

Years in 4-H
Parent 1 First Name

Parent 1 Last Name

|

555-555-1234

1

0-100

Clark

Kent

e  Enter “1” if this is your first year as a 4-H
member or adult volunteer.

Parent 1 Cell Phone
Parent 1 Work Phone

Parent 1 Work Extension

555-556-1234

555-555-1234

Parent 2 First Name

Parent 2 Last Name

Parent 2 Cell Phone [ 565-555-1234

Parent 2 Work Phone 555-556-1234

Parent 2 Work Extension

Parent 2 Address l

Parent 2 City
Parent 2 State | California @
Parent 2 Zip Code l J 12345

Parent 2 Home Phone ‘ 555-555-1234

J joe@gmail.com
4-H County | Training County

Parent 2 Email

Volunteer

Select "Yes" if you serve in a leadership capacity in 4-H.
Examples for youth: Junior Leader, Club Officer, etc.
Examples for adult: Community Club Leader, Project Leader, etc. °

\

Are you a volunteer? Select “Yes” if youth is a
Junior/Teen Leader, a Club Officer, etc. or an
Adult volunteer.

Are you a Volunteer?: No: ®ves: O
Ethnicity

Check all that apply

Are you of Hispanic ethnicity?: No: @ Yes: O
White:
Black:
American Indian or Alaskan Native:

O

O

Native Hawaiian or Pacific Islander: [
Asian: []

O

Prefer Not to State:
Residence

Farm:

Town under 10,000 and rural non-farm:
Town/City 10,000 - 50,000 and its suburbs:
Suburb of city more than 50,000:

Central city more than 50,000:

@0000

Military Service of Family

Family Member Miitary Service: l No one in my family is serving in the mil ﬂ}

Branch of Service: l
Branch Component: l @
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senestimtermatien IF NO FIELDS APPEAR ON THIS PAGE, GO BACK AND

® Please select your school from the list below, by selecting your school's county, thaggistrict and then your school
CHECK BIRTHDATE.

Sehoal County: | Tehama v

Sehool District: | Antelope Elementary v

e  Enter School information (Youth)

School Name: | Select a school name v

If you are unable to locate your school in the list above, please enter the school name and type, in the fields below

| Click the “Continue” button once you are finished

School Name: ‘
SenootType: [ Select a schodl ype 7] entering information on this page.
Select school grade
Grade: |1 v

/

Continue >

w

S e  Sign the Parent Consent for 4-H Online Record Book
Additional Information (ORB) electronically if you would like your child to be
Parunt Cansent for &.H Oniine Resard Sock able to access it (attached to the 4hOnline account

information). Please read the text and then “sign” by
marking the checkbox. Paper copy not required.

| g EermEEan far =y Chikd moreeten
Srom S & miesiment ayEiem wnd 3.0 Delee
Macord bock io be weed for ressench snd
wenlmhion.

1 8o mat gres permoas for my chidd’s
formuhan Srom S 8 ereolisest syeiem
el thw 4-H Urire Beocnd book 15 be weedifor
resmaTee B EeslutE.

‘Wakear of LizblIfy, Accumption of Rick, and Indemnity Agraemant

; . e Sign the Waiver of Liability electronically. Please read
S e A the text and then “sign” by marking the checkbox.
Paper copy not required.

e Adult Volunteers are also required to complete
Indemnécetcn und Hold Hermbsa | o« e el ik - y h o d C o
e, gz . : the online Volunteer Self Disclosure Form.

HCIoT, wals, P

I Uuitorme 44 Fouts Lesslosmant At fed und 'mpch

i @ Cepy o Hie sl s Dowrice Hers.

Ika Parsntusrdon of Bmor o Marbogwnd MEDUBEL
ot St By v rewd, cnderatend and
szre 15 e oo,

Enroliment Confirmation

Sign the Enrollment Confirmation electronically.
Please read the text and then “sign” by marking the
checkbox. Paper copy not required.

b v oy s as a &oH memnbe, and

of Condduet”. Whsn me

bk, o chiw] or ot deugs [unlise ey

| parEUErEn Se e Mttty e HEDUBED
rened, rteen e e g 5o e

provmoss
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Photograph Release

o
10 The Regerts of the Univ farnia, Nalional 4-H Council, Nalinal 4-H Headguarters (USOA), Goay
YES - The parantiguaraian agreas to fne. REQUIRED
Photopraph Relesss.
Treatment Authorization and Health History
eatment Authorization Farm is sutharized for 2 &-H Youth Developrmert meetings and aclivies during the dales specied below
ifarn pe: updaed annually)
From July 1, 2017 to Dacember 31, 2018
E THE 4-H ADULT VOLUNTEER OR &
°

1 neraby cartiry that my NG 18 In good Nesin ana
can travel ta and participate I all functions of the
4-H Youtn Devsiopmant Program 8 gascribed
2bove. | 2m the parentiguardian having legal
‘custody of tna youtn mamasr nzmea shova 38
stated under California Family Cade Section §550.1
understznd it Iz my reeponalbilly to kaep the
IRformation an taig form upasted {IncuaIng Heaitn
Higtory) In the nonling snroliment system and ko
nofity county sta ana valuntasrs It upastad.

130 not mesira ta sign this autnonzsbion ana
undsratand that tia will prohiblt my chilg from
racanIng any non Ie-inraatening meaical attention
In the svant of an Mineas or accident.

Enroliment informafion

Aol Imtormascn

Chmek e o Mossl Boussha eSS @ G Secw T92 paroent o S Fedens] Peeeely o b B yeur Bhid w
Shgpizie do mmreiias i Fes o PeUzeG e Sine] Ersktu st o IUnsh pEU mEs 1 snisne (e
g S L A N T T T e g e

Fun, my housmhoid meome mests e o steted e

Andional EETTE o

“wymmnt ot Progres e -
- o

et MombarSatngs  Traning
. .
-
Intormation  formation
Health Form \
[E——— °

Piaacs shack aver.tha oounier madioations ihat may bs sdminictersd. Writs In namec of any othars Geiow.

4-H New Family Enrollment

Sign the Photograph Release electronically. Please
read the text and then “sign” by marking the
checkbox. Paper copy not required.

Sign the Treatment Authorization and Health History
electronically. Please read the text and then “sign” by
marking the checkbox. Paper copy not required.

Enter Newsletter Preference

Program fees are to be paid to your club. (Required to
complete enroliment.)

Click the “Continue” button once you are finished entering
information on this page.

Complete the Health Form electronically.
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Personal Additional Participation
Information Information

California 4-H On-Line Enrollment Form Page 3 of 3.

CLUBS - Select the 4-H Club you are enrolling in. If you are taking a cross-over or countywide project, select th
appropriate club as well.

Select up to 10 club(s)

Add a Club

Select a Club: | Horizon Q:

=

Primary Club Edit
@ Hugm; HeTos
[ << Previous ] [ Return to Member List ] [ Continue >>

<—

L

<

Personal Additional Participation
Information Information

California 4-H On-Line Enroliment Form Page 3 of 3.
PROJECTS - Select the 4-H Club you enrolled in and then select the projects you are taking for this grogram

Select up to 50 project(s)

Add a Project

Selecta Club: | Select a club .

Select a Project: [

Years in Project: | 1 Q\‘/

Project

Hogan's Heros Cake Decorating 1

[ << Previous ] [ Continue >> ]

Submit Enrollment

Step 5: ENROLL IN A CLUB
To add a club:

e Select the Club from the dropdown.

e Click on “Add Club”, this will become
your Primary Club.

e Note: if you also want to take a
project in another club or a
Countywide project, see the FAQ
on-line for instructions.

e Do NOT select TC 4-H Camp
Club. This is for Summer Camp
ONLY members, and will be
completed by the 4-H Office.

The club(s) you have selected should
appear. You may need to scroll down
to see them.

e Click on “Continue.”

Step 6: ENROLL IN PROJECTS

To add a project:
e Select the Club

e Select projects you wish to
participate in.
e Only the projects offered by
that club will appear.

e Projects restricted by youth’s
age will not appear.

| ® Enter Years in Project (1 for 1st year)

e Click “Add Project

e  Projects selected will appear listed
below.

e  When you are finished entering all
projects. Click the “Submit
Enrollment” button.

You have successfully entered an enrollment! You will receive an email to the family account email address . If you don’t receive

an email, check your Junk Mail box. When you hit “Submit Enrollment” the program returns to the Member List where you may
add another member. The Member List screen displays all of the youth and adults enrolled in your family that are enrolled in 4-H
Online. After enrollment is approved by the 4-H Office you can enter the MEMBER LIST page to:

e Edit your family account information by clicking “Edit Family.”

e Add anew family member’s enroliment by selecting Youth or Adult from the drop-down box. Then click “Add Member”

e Re-enroll or edit an existing member by clicking on “Edit” next to the member’s name.

After entering all family members enrolling into 4-H, continue to step 7 (for confirming your enrollment information.
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STEP 7: COMPLETE ENROLLMENT: turn in fees to your club.
Make checks payable to your 4-H Community Club.

Required to complete Youth Enroliment

[ ] 4hOnline Enrollment

[ ]$50.00 Enrollment Fee

Required to complete New Adult Volunteer Applications:

] 4-H Adult Volunteer Interest Survey, on Tehama 4-H website (cetehama.ucanr.edu)

|:| 4hOnline Enrollment

[ ] eXtension Training Completion Certificate (submitted to slseverson@ucanr.edu)

|:| Live-scan DOJ Clearance

[ ] $20.00 Enroliment Fee

If you have questions regarding 4-H enrollment, please contact your club’s VEC. It is highly suggested to
confirm your enrollment on 4hOnline as “active” or by contacting the Tehama 4-H YDP Staff.
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