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4-H Returning Families Enrollment 

University of California Division of Agriculture and Natural Resources 

4-H Youth Development Program 

 

 
 

4hOnline Guide for Youth and Adults 
For Tehama County 

INSTRUCTIONS FOR RE-ENROLLING FAMILIES  
 

4hOnline is a new web-based system used to enroll youth and adults in the California 4-H Youth Development Program.  
4hOnline may be accessed  24 hours a day, 7 days a week from any computer connected to the Internet. 

 

 

 

 

 

 

 

 

 

 

Set up in Family Accounts 
4hOnline groups enrollments within a “Family Account.”  One family account is created to enroll youth and adults within that 
family.  ALL RE-ENROLLING FAMILIES ALREADY HAVE AN ACCOUNT: do not create a new one.  

 

Usernames & Passwords 
The username is the family email address.  In order to log in to the system or create a new family account, a valid email address 
must be used.  Each family account must have a unique email address; they cannot be shared with any other family accounts.  
Passwords may be changed once you are logged into the system. 

 

IF YOUR E-MAIL HAS CHANGED SINCE LAST YEAR, contact the office to update or you will not be able to enter the system. 

If you do not have access to a computer or an e-mail address: please contact your Club’s VEC.  
 
For more information about 4-H Enrollment, please contact: 

Computer Requirements 

Use a current version of one of the following Web browsers: 

• Microsoft Internet Explorer 6.0 or newer (for Windows users) 

• Mozilla Firefox 1.5 or newer (for Windows and Apple users) 

• Netscape 8.0 or newer (for Windows and Apple users) 

• Safari or Mozilla Camino 1.5 or newer (for Apple users) 

You must enable cookies and Javascript. 

Your Club Volunteer Enrollment Coordinator (VEC): County 4-H Office 

University of California Cooperative Extension 

 

Tehama County 4-H Office 

1754 Walnut Street 

Red Bluff, CA 96080 
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Instructions for Re-Enrolling Members 

STEP 1: Has your e-mail changed since you enrolled last? If you don’t get the newsletter by e-mail, it’s 

possible that your e-mail is not accurate in the system. Call the 4-H office to update or confirm. 530-527-3101 Do not proceed 
until your e-mail has been updated with the 4-H Office. 

STEP 2: Go to https://california.4honline.com  (Don’t forget the “s” in https:)       

 

STEP 3: LOGIN 

ALL RETURNING MEMBERS ALREADY 
HAVE A PROFILE.  DO NOT CREATE A 
NEW ACCOUNT. 
A profile was created for you by the county 
office last enrollment year.  
 

• If you know your password, Select “I have 

a profile” and enter your family email and 

password, and turn to Page 3, Step 4. 

• If you don’t know your password,        

Select “I forgot my password” 

• Enter e-mail address given at enrollment 
last year. If unknown or changed contact 
the 4-H office 530-527-3101 update.  

• Role: Family 

• Click on “Send My Password” 

• An e-mail will be sent to you with your 
password. 

 

After receiving the temporary 
password, log-in and set a new 
password: 

• Select “I have a profile” 

• Enter e-mail address. 

• Enter pass code received in e-mail 

• Role: Family 

• Click on “Login” 

• After logging in, check information for 
accuracy, make any needed changes. 

• You will be asked to change your 
password. RECORD YOUR PASSWORD so 
you can make future changes if needed. 

• Click on “Update Password” after entering 
information” 

• Click on “Continue” 

https://california.4honline.com
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STEP 4: MEMBER LIST 

The Member List screen displays all of the youth & adults enrolled in the family. You may need to SCROLL 
DOWN to see all information listed. 
On this page, you may: 

• Edit your family account information by clicking “Edit Family.” 

 

• Add a new  family member’s 
enrollment by selecting Youth or 
Adult* from the drop-down box. Then 
click “Add Member” 

 

• Re-enroll an existing member by 
clicking on “Edit” next to the 
member’s name.  Note: Does not apply 

to new accounts. 

*PLEASE NOTE:  
Adults in the family are not required to 

enroll. Enrolling as an adult is enrolling as 

a volunteer.  

Becoming a  4-H volunteer is an 

application process.  All parts of the 

process must be completed BEFORE you 

begin serving as a 4-H volunteer. After 

completing the on-line enrollment: 

• Turn in fees to your club  

• Complete eXtension Training Course 

“2017-2018 Returning Volunteers 

Training” and submit completion 

certificate to slseverson@ucanr.edu 

• A live-scan with Department of 

Justice clearance. (forms available 

from club or 4-H office) 

• Approval from the UCCE County 

Director  

• You will receive your Leader Card 

through the family email you 

provided on your 4hOnline account 

when the process is complete.  

Note: This is the screen where, throughout the year, you can edit /up-date contact 

information, e-mail, and projects. Just click on Edit.  

When re-enrolling a member, this screen will 
appear after selecting “edit” next to the 
members name. 

• Click the “Enroll for 20NN-20NN” to 
continue the re-enrollment process. 
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Scroll through the next few pages, updating 
and checking for accuracy. 

 

 

(This page will be slightly different for adults) 

 

 

 

 

Years in 4-H is automatically updated. Do not change. 

 

 

 

 

• Are you a volunteer? Select “Yes” if youth is a 
Junior/Teen Leader, Club Officer, etc. or Adult is 
a volunteer. 
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IF NO FIELDS APPEAR ON THIS PAGE, GO BACK AND CHECK 

BIRTHDATE. 

• Enter School information (Youth) 

Click the “Continue” button once you are finished entering 

information on this page. 

 

 

 

 

 

 

• Sign the Parent Consent for 4-H Online Record Book (ORB) 

electronically if you would like your child to be able to access it 

(attached to the 4hOnline account information). Please read the 

text and then “sign” by marking the checkbox. Paper copy not 

required.   

 

 

 

 

• Sign the Waiver of Liability electronically. Please read the 

text and then “sign” by marking the checkbox. Paper copy not 

required.   

 Adult Volunteers are also required to complete the 

online Volunteer Self Disclosure Form. 

 

 

 

 

 

 

 

• Sign the Enrollment Confirmation electronically. Please 

read the text and then “sign” by marking the checkbox. Paper 

copy not required.   

 

 

 

 
 

 



Page 6 Revised 8/2017 

 

4-H Returning Families Enrollment 

• Sign the Photograph Release electronically. Please 

read the text and then “sign” by marking the 

checkbox. Paper copy not required.   

 

 

 

 

 

 

 

 

 

 

• Sign the Treatment Authorization and Health History 

electronically. Please read the text and then “sign” by 

marking the checkbox. Paper copy not required.  

 

 

 

 

 

• Enter Newsletter Preference 

 

 

• Program fees are to be paid to your club. (Required to 

complete enrollment.)  

 

Click the “Continue” button once you are finished entering 

information on this page.  

 

 

 

• Complete the Health Form electronically. 
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Step 6: ENROLL IN A CLUB 
SCROLL DOWN if needed to see clubs you 
participated in last year. 

To add a club: 

• Select the Club from the dropdown. 

• Click on “Add Club” 

• You can select as many clubs as you 
are involved in. 

• If you will be attending a project 
in another club that is not your 
primary club, that club must be 
listed, too. 

• For Countywide Projects, select 
Countywide as a club. 

• Do NOT select TC4H Camp Club as 
a cub. Office staff will make that 
selection at a later date. 

The club(s) you have selected should 
appear. You may need to scroll down to 
see them. 

• IF MORE THAN ONE CLUB: Select the 
Primary Club (Main Club) 

• Click on “Continue.”  

Step 7: ENROLL IN PROJECTS 

SCROLL DOWN if needed to see projects 

you are enrolled in. Years in project is 

automatically updated. DELETE any 

projects you are NOT taking this year. 

To add a project: 

• Select the Club  

• Select projects you wish to participate 
in. 

• Only the projects offered by that 
club will appear. 

• Projects restricted by youth’s age 
will not appear. 

• Enter Years in Project  (1 for 1st year) 

• Click “Add Project.  Projects selected 
will appear in the Project List. 

• Click the “Submit Enrollment” button 
once you are finished entering all 
projects.  The program returns to the 
Member List  where you may add or 
edit another member’s profile.  
You will receive an email to the family 
account email address. If you don’t 
check your spam.   

JUST ONE MORE STEP…  

After enter all family members enrolling into 4-H continue to step 8 (next page)  

To delete a club: 

• Click on “Delete” next to the club you are NOT participating in this 
year.  

• PLEASE NOTE: This action will delete all projects you were taking with 
that club.  
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STEP 8: COMPLETE ENROLLMENT: turn in forms and fees to your club.          

Please make checks payable to your 4-H club.       

Required to complete Youth Enrollment 

 4hOnline Enrollment 

 $50.00 Enrollment Fee 

Required to complete Re-enrolling Adult Volunteers: (have not skipped a year) 

 4hOnline Enrollment 

 eXtension Training Completion Certificate (submitted to slseverson@ucanr.edu) 

 $20.00 Enrollment Fee 

If you have questions regarding 4-H enrollment, please contact your club’s VEC. It is highly suggested to 

confirm your enrollment on 4hOnline as “active” or by contacting the Tehama 4-H YDP Staff.  


