UNIVERSITY OF CALIFORNIA
Agriculture and Natural Resources UC ANR Business Operations Center

Instructions for Downloading Invoices from Aggie Enterprise Punchouts

Use these instructions when you’ve used a PPM CoA and need an invoice for reporting on the award.
Click on each of the following for punchout-specific instructions.

BEST PRACTICE: Once order is received, download all invoices associated with your order and
place with your award files so you have it for any possible audit.
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Amazon Business

Note: Requisition Submitter must be the one to log in and download the invoice.

From inside the punchout, click on Returns & Orders in the top right corner, just to the left of the Cart
symbol:

af
business prime @ DelveroA0RESS | ANl | Search Amazon Business D A EREEED Rewms 1,
~— Davis 95616 - Account for University of C... ~ & Orders bt
Punchout Group: UC_Davis Oracle Punchout Group - Production
= All Gettheapp ~ Business Essentials Same-Day Delivery Buy Again  Business Savings  Gift Cards ~ IT Supplies ~ Savings For You Sell Amazon Brands Recommendations » Quantity Discounts Save time & Buy Again  Lists v  Business Prime ~

Sign into Amazon Business with the password you use to log into Aggie Enterprise. It will show you
your recent orders.
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Agriculture and Natural Resources

UC ANR Business Operations Center

Your Account > Your Orders

Your Orders

Orders Buy Again Mot Yet Shipped Digital Orders

Amazon Pay

|. Q, Itemn, order or PO number...

Cancelled Orders

o=

Viewing 6 orders placed in | All orders v | | Last 3 months v |
Order placed Total Ship to
November 14, $143.26 Elizabeth Bezar
2025 k
~

o This order was approved in your purchasing system.

Delivered November 17

It was handed directly to a receptionist or someone at a front desk.

Return or replace items: Eligible through January 31, 2026

$8.49
Buy it again

YIKIADA Blue Consecutive Number Stickers 1 Inch 1-100 Vinyl Self-
Adhesive Round Labels Waterproof Inventory Organizing Dot Colored

Placed by
Elizabeth v

UC_Davis Oracle...

Pentel Hi-Polymer Block Eraser, White, 10/Box (ZEH10PC10)

_/"7"\_.
| View order reports |
M -

PO# UCDPO00224610

Order # 111-7194303-7077807
View order details

Printable Order Summary

Get product support

Print packing slip |

Track package )

Return or replace items )

Decals for School Office Classroom Bins 10 Sheets __,33 :\._
. - | Write a product review )
Return or replace items: Eligible through January 31, 2025 h A
$6.99 ( Mark as received )
Buy it again ::: :i
( Share gift receipt )
RS | RIr Rrita | inear Hinhlinhtare Chical Tin 17-Connt Parck nf Pink s ~
Click on View order details
Order placed Total Ship to Placed by PO# UCDPO00224610
November 14, $143.26 Elizabeth Bezar Elizabeth Order # 111-7194303-7077807
2025 k UC_Davis Oracle... View order details
w Printable Order Summary
Click on Invoice
Your Account » Your Orders » Order Details
@ This order was approved in your purchasing system
Order Details
PO# UCDPO00224610 Invoice
Order placed November 14, 2025 Order # 111-7194303-7077807
Ship to Payment method Order Summary
Elizabeth Bezark wisa Visa ending in 5549 Item(s) Subtotal: $131.14
2801 2nd ST, M548822 e Shipping & Handling: $0.00
RM 0101 I Wiew related transactions ) Total before tax: $131.14
Davis, CA 95618 Estimated tax to be $12.12
United States collected:
Grand Total: $143.26

Placed by Elizabeth
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Click on Printable Order Summary

Invoice v

* Printable Order Summa

f * Warranty / Pslip

: I3 0=
Alina: N nn

Download file, save as PDF, and include with your reporting for the award you used.

1/3 - 100% + B & %

amazoncom
Final Details for Order #111-7184303-7077807

Paid By: University of California

Placed By: Elizabeth

E-Procurement Order Placed: November 14, 2025
PO number : UCDP0O00224610

Amazon.com order number: 111-7194303-7077807
Order Total: $143.26

Shipped on November 16, 2025

Items Ordered Price
1 of: Pentel Hi-Polymer Block Eraser, White, 10/Box (ZEH10PC10) $8.49
Sold by: Amazon (seller profiie)

Business Price

Condition: New

1 of: YIKIADA Blue Consecutive Number Stickers 1 Inch 1-100 Vinyf Seif-Adhesive Round Labels Waterproof Inventory Organizing $6.99

D
ot Colored Decals for Schoal Office Classroom Bins 10 Sheets

Sold by: YIJIADA (seller profile)
Condition: New

1 of: BIC Brits Liner Highlighters, Chisel Tip, 12-Count Pack of Pink Highlighters, Jdeal Highlighter Sat for Organizing and C $7.65
oloring

Video Instructions from Amazon:

https://www.amazon.com/gp/help/customer/display.html?ref =hp gcs csd d2 000 2 GRPUHK7RC
NVRBURD JnJVUqgkr0Y&nodeld=GRPUHK7RCNVRBURD&qid=1764117814402&sr=2
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CDW-G

Click on UC Davis is top right corner (anyone can search anyone’s order)

CD@ What canwe help you find today? Q Q Notifications E Cart

Hardware  Software  Solutions  Services Industries Partners Insights ~Why CDW

Click on Order Status

£ Notifications 2, UcDavis B2

Rubi</

Go to My Account

partnel

Orders nia. Ple

yourC
sorpre

Orders Pending Approval
Quotes &
Bundles &

Favorites <

YOUR ACCOUNT MANAGER *IN
T L] .

Don’t change anything in this section. Scroll down to Account 12527700 - Uc Davis Contracting

Services

Ol’ders View and Create Order Reports =

Orders Shipments Order Again

Account Selection

] au Account # Account Name Address
12527700 Uc Davis Contracting Services 1 Shields Ave Davis CA 95616-5270
M 11465057 University Of California - Davis 3215 Apiary Drive Davis CA 95616

You can enter the Order Number in Search and change the search time frame.
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’ v Search Ord
All Orders (627 Results) Past 6 Months m Q
e
., Download All Open Orders XLS
ORDER # PO# PURCHASED BY ACCOUNT DATE SUBTOTAL STATUS 25
Uc Davis Contr...  Purchased )
v MEDT7123 UCDPO002269: JANINE CARLS... 1,804.82 Not yet shipped View Order
12527700 11/21/2025 s y PP
Uc Davis Contr...  Purchased
A MDZ8404 UCDPO002263. PAUL HRVATIN 44.63 Some items shipped View Invoice
12527700 11/20/2025 5 PP -
" Carrier Est. Delivery
On lts W. Track Shipment
" ups 11/26/2025 nETe _

Once you search an invoice number you

can then click on view invoice

X
All Orders (1 Results) Past 6 Months mdz8404 Q
L, Download All Open Orders XLS
ORDER # PO # PURCHASED BY ACCOUNT DATE SUBTOTAL STATUS 25
R Uc Davis Contr...  Purchased . : i .
- MDZ8404 UCDPQ002263 PAUL HRVATIN $44.63 Some items shipped View Invoice
12527700 11/20/2025

You can print a copy of the invoice.
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Invoice List for Order MDZ8404 Request Retum
Order Details
STATUS PURCHASE DATE PO # PURCHASED BY CUSTOMER #
Some items shipped 11/19,/2025 UCDPOO0Z26325 PAUL HRVATIN 12527700
Purchase Reference

Undefined: M30TE1T

Undefined: Davis Accounts Payable

Undefined: 36adbS0bEeff425207 3c15a3dfT2ecB2
Undefined: U5

Undefined: Us

Undefined: 34-6038454

Undefined: 2025-11-20T00:03:37Z

Undefined: 20251120.000341117 PROD doc-1-3642883
Undefined: DAVIS

Undefined: UCD Business Unit

Undefined: 95618

Undefined: CA

Undefined: 1441 Reszarch Park Drive

Undefined: Room 170

Undefined: 264230110

Invoice # AG91A1V  Viewlnuoice | Packinglist  Show All Serial#

PRODUCTS CDW PART # MFG PART # QTY UNITPRICE EXTPRICE
StarTech.com 30cm (1ft) High Speed HOMI Cable, 4K 60Hz/1440p 8438275 HDMIZ-CABLE-4KR0-30C 1 $5.78 $5.78
144Hz, 18Gbps,
Link 3" Mini DisplayPort (M) to HOMI (F) Video Adapter 4077895 MDP-H-TM 2 513.23 $26.45
~ Serial# (2)
StarTech.com &8t [1.8m) DisplayPort to DV Cable, DP to OVI-0 Video 2135930 DP2DVI2ZMME 1 $5.78 $5.78
Adapter
Subtotal $38.02
Shipping $0.00
Tax 276
Total $40.78
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Dell

Click on University of California in right hand corner (anyone can search anyone’s order)

D<A LTechnologies Search Dell Premier Q

Shop ~ Artificial Intelligence Account

Click on Order Status

g University of Calif... ~

Welcome!
University of California Davis

Role: Account
Site E-Quote Buyer

Order Status
Access group:
B2B_ORACLE Quotes

Recent Online Orders

Sign Out

g University of Calif... -~

You can then enter the any of the fields below an apply the filters to search for an order.

Order History

§ Hi! I'm the Dell Virtual Assistant. | can help you track orders, find invoices, and connect you with support.

Export Records |

‘ 37 Start Chat

Filters Apply Filters
PO Number Dell Purchase ID Order Number Order Status
4 4 4
Enter a value on each line, up to 100. Enter a value on each line, up to 100. Enter a value on each line, up to 100.

Click on the down arrow to get more details
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Agriculture and Natural Resources UC ANR Business Operations Center
PO Number Dell Purchase ID Order Number Order Status
UCDPO00219956 ‘ N ‘
“ % “
Enter a value on each line, up to 100. Enter a value on each line, up to 100. Enter a value on each line, up to 100.

Filter results (1) : = PO Number (1) | X Clear Filters

howing 1- 1 of 1 items in the last ‘ All since Sep 1, 2024 e ‘

ccess the original view or review purchases made before Sep 1,2024 [

Purchase Date PO Number Dell Purchase ID Order Total

(\/ ) Oct 31,2025 UCDP000219956 2009736590042 $3,184.67

Click on More — DO NOT click on Invoices

Overview m

VLA WINDOWS REMOTE DESKTOP SERVICES DEVICE CLIENT L/SA ALL LANGUAGES DEVICE CAL
Quantity: 6

Shipping Address: 1 SHIELDS AVE, GHAUSI HALL, RM 1014A, 480 BAINER HALL DR M, DAVIS, CALIFORNIA, UNITED STATES, 95616-5270

Status Delivery Quantity Actions

@ Available Available Nov 6, 2025 6 View Details More

Click on Order Details

Actions

View Details More

¢ Track Orders
&  order Details
@  Packing Slips

ITED 8 Get Help

Actions

Click on Open Order Details
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it My Account / Order History

< Back

(D Any software bundled with this product can be accessed from Dell Digital Locker

@ Status: Available Delivery: Available Nov 6, 2025

Order Number Product Description w;._\

PO Number: UCDP000220168  Dell Purchase ID: 2009736776005

1026253187 Multiple Items (2) Open Order Details

Click on Open Invoice

Order Details

Dell Purchase ID: 2009736776005 Order Number: 1026253187

Item Details

Open Invoice

Description Qty Unit Price Total Price

Invoice will open in new window. You can download and save.

/1 = 100% +

D%LLTechnologies  OELL MARKETING L. FID N”’"m,ffﬁcmm Invoice

One Dell Way Inquiries:

Round Rock, TX 78682 Dell Online: http #wvn. dell com

BILL TO: SHIP TO:

UNIV OF CALIFORNIA DAVIS GHAUSI HALL, 480 BAINER HALL D

ACCOUNTS PAYABLE NATHAN BENEDICTO

1 SHIELDS AVE 1 SHIELDS AVE, GHAUSI HALL

DAVIS, CA 95618-5270 RM 1014A, 480 BAINER HALL DR M
DAVIS, CA 95616-5270

PLEASE REVIEW DELL'S TERMS & CONDITIONS OF SALE AND POLICIES , WHICH GOVERN THIS TRANSACTION
VIEW YOUR ORDER DETAILS ONLINE

Invoice No: 10845572148 Customer No: 530002112476 Order No: 1026253187 Page 1 of 1

Purchase Order: UCDPO00220168 Customer Agreement #: 2022003449
Payment Terms: Credit/Deb.Card Contract Code: C000001026007
Invoice Date: 11/06/2025 Waybill Number: 0
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ODP (Office Depot)

Click on Orders center top of screen. Only the person who places the order can pull their invoices.

dp Products v Search
susingss P SOLUTIONS

[5] Order By Item % Shopping Lists B2 Proprietary ltems

Enter your filters and then click search

Orders Order Number -
Select By Status Date From Date To
All - Approver User 1D 10/21/2025 (m] 11/21/2025 (m] Min Order Total Max Order Total

All Orders

Fisher Scientific

Click on Order Status (anyone can search anyone’s order)

a b Frod ave Now
— 3 g : UG Davi
= @ fisher scientific = searcn Q OrderStatus  JQuick Order ~ Support ~ Offers ;m =
i of Therm Faber Scentiic y Account =
P E

Enter the PO or Order number and change the time frame

order status # Update Notifications
SELECT ACCOUNT v
Orders Items Invoices Show Entries
068443013
(7811) (18545) (11265)
® All Orders
O My Web Orders Order Date PO# Order#t Status
11/21/2025 UCDPO00225215 A53250791 Open View Details
11/21/2025 UCDPQ00227004 H53254932 Open View Details
Search
11/21/2025 UCDPO00226920 H53254795 Open View Details
Past 6 months
11/21/2025 UCDPQO00226987 H53254777 Open View Details
11/21/2025 UCDPO00218477 H53254768 Open View Details
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Click on View Invoice for the order you need the invoice

11/20/2025 UCDPOD0226671 H53242321 Complete View Details
11/20/2025 UCDPO00226608 H53241722 Complete View Invoice View Details

The invoice will open in a new window. You can download and save.

100% +

sc 0684430001
Fisher Scientific COLLECTIONS CTR

Fart of Thiarme Figher Scismific i ! PLEASE REFER TO THIS INVOICE
NUMEER ON YOUR REMITTANCE

CUSTOMER PURCHASE ORDER NUMBER - RELEASE NUMBER

UCDPO00226671 f20/2025 5108736
PAGE DUPLICATE
1

ORDER_NO. ACCOUNT NO. o Fo.B
H53242321 DeB4d4 ) SHIPPING POINT]

FON

7RIS I8 &
PARFIAL
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